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SECTION ONE: Introduction

BSD’s iSupplier Portal enables web-based communication between BSD and its suppliers. Using this
function will allow you to:

View your purchase orders, both active and historical
Submit change requests on active purchase orders

View BSD receipts against your purchase orders

View BSD payments to you

View and quote on active solicitations

Receive notices of new solicitations of interest to you

View the winning quotes on solicitations not awarded to you

= =4 =4 4 -4 -4 A -4

Print and/or communicate our solicitations to others

The iSupplier Portal http://www.bistatedev.org is available to you 24 hours a day, 7 days a week at no

cost to you. It provides a central location for storing past quotes and purchase orders with BSD and
gives you access to this information. It reduces phone calls, paperwork, fax time and e-mails between
you and BSD.

In this guide you'll learn to:

Register in iSupplier and manage your user account

Access and respond to solicitations

View solicitation results

Request a change in an active purchase order

“Sign up” to receive notifications of new solicitations of interest to you
Review payment information

= =4 =4 4 -4 -4

Troubleshoot problems regarding your browser settings
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SECTION TWO: Regigring

New Suppliers

If you are a new supplier you may register by going to our website http://www.bistatedev.org. Choose
Vendor Resources, then choose Procurement Opportunities. Click on the New Supplier Registration link
located under the iSupplier heading. When you click on the link it will take you to a screen as follows.
Any field with an * is mandatory. It is required to have your company’s legal name, Tax Country, Federal
Tax ID number (or if doing business as an individual your SSN), and a contact person with an e-mail
address. Once you are a supplier multiple people at your organization can have access to the iSupplier
portal. Send an email to procurement@bistatedev.org with the email addresses of the individuals

needing access.
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Prospective Supplier Registration

Welcome to Bi-State Metro's iSupplier registration page for new vendors.

Company Details

Taxpayer 1D (U.S.) or Tax Registration Number (non U.S. is  mandatory fiek

Contact Information

* Email  bob@abcparts com

* Last Name  Smith

If you have any problems with registering send an
email to procurement@bistatedev.org with details
of your issue.
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a suppier new 10 Mero. If you have previously done business with Metro, are unsure about your stalus, or have any issues when trying 1o register please send an em

Submit

Tip: Click on the magnifying glass to
the right of the Tax Country field to
select the proper Tax Country.

While a phone number is not a
mandatory entry it would be useful
to us if there is a problem with your
registration.




IANCERESY FYL Metro - Bi-State Development Supplier Collaboration Netwark: Confirmation of Registration - Message (HTML) (Read-Only) (oo e
o)l ot - A

Message
] d | K RS T % sarevie - || B, || Find
& *'% 7 G B = t h Related -
Reply Reply Forward Delete Moveto Create  Other Block | Mot Junk Categorize Follow Mark as
to All Folder= Rule Actions~ | Sender - Up~ Unread | 4§ Select~
Respond Actions Junk E-mail i} Options & Find
From: Workflow Mailer [workflowtest@metrostiois.org]
To: SMITH
Ce
Subject: FYL: Metro - Bi-State Development Supplier Collaboration Network: Confirmation of Registration

Sent Wed 8/21/2013 8:10 AM

| Message | 2Notification Detail.html (437 E)

To  SMITH
Sent  21-AUG-2013 08:09:07
ID 12789812

When you first log on, you will be required to change your password for security purposes. Contact administrator for additional information.

Thank you.

INote: Please DO NOT REPLY TO THIS E-MAI

You have been registered at Metro - Bi-State Development for access to their supplier collaboration network. You can log on with the usemame BSMITH@ABCPARTS.COM and the password LhS|FO17F.

After registering you will receive an e-mail from
Workflow containing your temporary password.
You will be prompted to change this temporary
password the first time you log in.

13
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Passwords

Are case sensitive (including the temporary password)
Must be at least 12 characters long

Must contain both upper and lower case letters

Must contain a number, and a special character
Expires every 60 days

Cannot be reused for 180 days.

FYI your account will be locked after three unsuccessful login attempts. If this happens, it will be
necessary to request a new password to reset the system. You can request a new password from the
log in screen by clicking on “Forgot your user ID or Password” link just below the login button. You will
be asked to enter your user ID (which is your e-mail address). You will receive an email with a link
enabling you to reset your password.

Page 8



Existing Suppliers

Existing suppliers can be invited by a BSD Employee. You will receive an e-mail from Workflow:

i (S H 0 a9 5 FYL Metro - Bi-5tate Development Supplier Collaboration Network: Invitation to Register - Mes...
]
L

Message Add-Ins

- 3 - I [ Find
=) '_\ki = x R = & sarevists - || B ¥, | daFn
@ Ll - = —— || 2y Related -
Reply Reply Forward | Delete Moveto Create Other Block [ Not Junk Categorize Follow Mark as
to All Folder~ Rule Actions~ || Sender - Up~ Unread || ki Select~
Respond Actions Junk E-mail [ Options F} Find

-B X

@

You forwarded this message on 11,/10/2011 9:45 AM.

From: Workflow Test 2 Sent: Thu11/10/2011 9:38 AM
To: POSREGV2_11669_invite_1942840629

Coc

Subject: FYL: Metro - Bi-State Development Supplier Collabaration Netwaork: Invitation to Register

| Message | £ | Motification Detail.html (464 B}

To POSREGV2_11669_invite_1942840629
5ent 10-NOV-11 09:36:29
ID 8446133

You have been invited to register with Metro - Bi-State Development for access to their supplier collaboration network.

You can access the reqgistration page by clicking the following link . You will be asked to provide additional contact

information before submitting your registration request.

If necessary, you can forward this invitation to a colleague in order that can complete the registration process.

Thank you.

[ »

-Nute: Please DO NOT REPLY TO THIS E-MAIL. \
his e-mail was sent from a notification-only e-mail address that is not monitored\ t accept

incoming e-mails. Click on this link to be

page.

taken to the registration




The registration page will look like this. Your e-mail address will be your user name; all fields with an
asterisk are mandatory. After you have completed the form, click on the Submit button.

)| & nitpuss 18005/0A_HTML/ OA jsp?page=oracle/apps/pos/regis A oare=p O - ¢ |[@
File Edit View Favorites Tools Help

User Confirmatin. | & Respond to Invitation X‘ ‘

i ] MetroWeb £ Suggested Sites v &) Approve Users and Mana.. £ Web Slice Gallery ~ £ Internal Sitefinity Login [ sitefinity Login £ Oracle Production Login

BI-STATE

$ LIS iSupplier Portal

N Navigator v B Favorites ¥ Preferences

Information
The current responsibility context has been switched to: Public Sector Purchasing Super User

Respond to Invitation

Switch Public Sector Purchasing Super User.

You have been invited to register. Please complete the registration from and then click the submit button
* Indicates required field

My Company Details
Company Name B AND R EQUIPMENT CO
My Profile

Enter your information. Your email address will be your Usarname for the system.

* Email Address |mary.brown@bandr.com Phone Area Code
il address il be used a5 the Usermane.
* Phone Number
Contact Title =
— Extension
= First Name
Fax Area Code
Middle Name
—- Fax Number
* Last Name
Job Title

se Preferenci

Privacy Statement

Copyright <. Al rights reserved

®100% ~

After you fill out the mandatory fields and click submit, you will receive an email from Workflow with a
link to log on.
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a

=] L FYE Metro - Bi-State Development Supplier Collaboration Network: Invitation to Register - Message (HTML)

MESSAGE McAfee E-mail Scan ADOBE PDF

. = . ¥ — A X
Ignare x —ﬂ (_‘—/ ﬁ—% [F2 Meeting Templeton, Cin... ST Manager a’ = Rules~ [ ; n |> a it Find q
ﬁ(' €« > 9 Team Email v Done [ Related -
sk - Delele  Reply Reply Forverd BfjMorar €3 nepiy & Delete  F Create Hew <] Mowe FPactions-  Merk Categorie follow Tarslte | - Zoom
All - Unread - Up~ -
Delete Respond Quick Steps m Move Tags [ Editing Zoom

Wed 11/16/2016 2:45 PM

Workflow Mailer

FYI: Metro - Bi-State Development Supplier Collaboration Network: Invitation to Register

To  mary.brown@bandr.com

Message 2| Motification Detail.html (732 B}

Click on the link and it will

To mary.brown@bandr.com take you to your log on page

Sent  16-NOV-2016 14:43:44
D 16245680

You have been invited to register with Metro - Bi-State Davelopm THCCWOTK.

‘You can access the registration page by clicking the following link . You will be asked to provide additional contact information before submitting your registration requast.
If necessary, you can forward this invitation to a colleague in order that they can complete the registration process.

Thank you.

ATL.
-only e-mail address that is not monitored or cannot accept incoming e-mai

INote:

lease DO NOT REPLY TO THIS
e-mail was sent from a noti

The log in page will look like this. Your user name is your full e-mail address. Enter password and click
login.
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ORACLE"

right (c) 199

User Name

Password

Accessibility

Hane ~

Language
English %
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You may receive an invitation to register for iSupplier through a solicitation.

)
B
1

H T o= FVE Reminder: Please acknowledge intent to participate in RFQ 103844 (WHEELCHAIR LIFT SPLIT COLLAR. (LIFT U)) - Message (HTML)
MESSAGE McAfee E-mail Scan ADOBE PDF

Pt i, . L2 A v a1
Ignore x Efﬂ (tfﬂ ﬁ,a [E2. Mesting Miscellanious 3 To Manager Y o Rules - [ Ill |> a& i Find Q
€ = =7 Team Email v Done B Related -
N .
S sonk- Delete Reply Feoly Forsad Bijoe € peply sioeite £ Crestehiew 7| MO [PAdions- Mtk Categorize Follow Tromsate 77 Toom
Al - Unread = Up~ -k
Delete Respond Quick Steps w WMove Tags 5 Editing zoom

Thu 11/17/2016 10:48 AM
Workflow Mailer
FYI: Reminder: Please acknowledge intent to participate in RFQ 103844 (WHEELCHAIR LIFT SPLIT COLLAR (LIFT U})

To  zachhilman@hoganmfg.com

Message aNotifi:atmn Detail.html (736 B}

As an unregistered supplier

T ehbiheehomecn I w you cannot respond to the

Sent  17-NOV-2016 10:47:24 Number
n 16245695

solicitation until you
register. Click on this link to
be taken to the registration

page.

Negotiation Preview November 16, 2016 10:45 am Central Time
Negotiation Open November 16, 2016 10:45 am Central Time
Negotiation Close November 21, 2016 12:00 pm Central Time
Supplier LIFT-U INC

Supplier Site

Please go to Acknowledge Participation page to acknowledge your intent to partici

If not logged in, please go to Login and view details ur page or If already logs , Please go to Neqgotiation Details page if you want to view the document before acknowledging intent to participate and/or to

enter a response.

If vou are usina this system for the first ime, please o to Respond to Invitation page to submit a request to us to create a user for vou.
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Respond to Invitation

Cancej | suomit
your gister. Flaasa complala e regiiiation 1o and hen click e subeil bullr
ndk

My Company Details
Company Name  GILLIG LLC
My Profile

ENter your information. Your &Ml aoaress v

* LastName  Oracle
Job Title

The registration page will look like this.
Your e-mail address will be your user name;
all fields with an asterisk are mandatory.
After you have completed the form, click on
the Submit button.
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‘@ EA N i supplier Portal

% Confirmation

Thank you for registering. Your regisiralion request has been subittad for Sppraval You u

0 Of yOUF TeQISITAION SLaUS i email

After submitting your registration you will
receive this confirmation page.
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Te  TEST ORACLE
Sent  19-AUG-2021 14:02:12
ID 17853899

Your request to register with Metro - Bi-State Development for access to their supplier collaboration network has been approved. You can log in with the
usemame TEST@GILLIG.COM.

In order to generate/reset your password, please dick the below link and follow the instructions. This link is only available for 240 minutes.
Contact DDArmstrong@bistatedev.org for additional information.

Password Url: Reset your password

AN

|:_I;:I:e: Please DO NOT REPLY K S E-MAIL.
is e-mail was sent from a n gn-only e-mail address that is not monitored or cannot accept incoming e-mails.

To get to the iSupplier portal click on the
Reset Your Password link.. You will be
prompted to change this temporary
password the first time you log in.
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Passwords . ..

Are case sensitive (including the temporary password)
Must be at least 12 characters long

Must contain both upper and lower case letters

Must contain a number, and a special character
Expires every 60 days

Cannot be reused for 180 days.

FYI your account will be locked after three unsuccessful login attempts. If this happens, it will be
necessary to request a new password to reset the system. You can request a new password from the
log in screen by clicking on “Forgot your user ID or Password” link just below the login button. You will
be asked to enter your user ID (which is your e-mail address). You will receive an email with a link
enabling you to reset your password.
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SECTIONTHREE: Accessing &olicitation

You may view (and respond) to any open BSD solicitation if you are a registered user of iSupplier. When
a BSD buyer creates a solicitation they have the option of inviting a supplier to participate. Suppliers
who are invited receive an e-mail notification:
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{ (S H L) A = Action Required: You are invited: RFC} 19717 [Miscellaneous Inventory Parts) - Message (HTML) -8B X
e =
Message Add-Ins @
= \ki | % x i S 3_ﬁ % Safe Lists = |;—| ? 3‘] & Find
ﬁ f— '—._I ._/} = ﬂ' I:"; 1 % Related =
Reply Reply Forward | Delete Moveto Create Other Block [ Mot Junk Categorize Follow Mark as
to All Folder~ Rule Actions~ || Sender - Up~ Unread || ki Select~
Respond Actions Junk E-mail ] COptions L] Find
From: Woarkflow Sent: Thu11/10/2011 11:16 AM
To: BOE SMITH
Cc
Subject: Action Reguired: You are invited: RFQ 19717 [Miscellaneous Inventory Parts)

-] Message | £ | Motification Detail.html (444 E)

From Warnecke, Deb
To BOB SMITH
Sent 10-NOV-2011 11:15:21
Due 28-NOV-2011 11:12:28
D 8448162

.
Company  Metro - Bi-State Development
Title  Miscellaneous Inventory Parts
Number 19717

Negotiation Preview November 10, 2011
Negotiation Open November 10, 2011 1
Negotiation Close November 28, 2011 1
Supplier ACME INCORPORATED

Supplier Site

Please acknowledge your intent to participa
declining.

Click Negotiation Details if you want to view]
response. If you are not already logaed in,
passwaord.

Action History

Invited suppliers are requested to acknowledge their participation
(you have a yes or no option). To do so, click on the Please click here
to Respond link.

If you want to view the solicitation before deciding if you want to
participate you can view the solicitation by clicking on Negotiation
Details link.

Please click here to Respond

Num Action Date Action From To Details L
10-NOV-2011
1 [17:15:22 Submit Wamecke, Deb  BOB SMITH
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{ (S H L) A = FYL: You are invited: RFQ 19717 (Miscellaneous Inventory Parts) - Message (HTML) -8B X
i

- Message Add-Ins @

QR S & & By €Y B

Reply Reply Forward | Delete Moveto Create Other Block [ Mot Junk Categorize Follow Mark as

Tea
|

to All Folder~ Rule Actions~ || Sender - Up~ Unread || ki Select~
Respond Actions Junk E-mail ] COptions L] Find
From: Woarkflow Sent: Thu11/10/2011 11:16 AM
To: WF_PON_ADD_USER_4584
Cc
Subject: FYL: You are invited: RFQ 19717 [Miscellaneous Inventory Parts)

-] Message | & | Motification Detail.html (435 E)

b

From Warnecke, Deb Company Metro - Bi-5tate Development

To WF_PON_ADD_USER_4584 Title Miscellaneous Inventory Parts T
Sent 10-NOV-11 11:15:22 Number 19717

ID 8448164

Negotiation Preview November 10, 2011 11:15 am Central Time
Negotiation Open November 10, 2011 11:15 am Central Time
Negotiation Close November 28, 2011 11:12 am Central Time
Supplier GILLIG LLC

Supplier Site

Please go to Acknowledge Participation page to acknowledge your intent to participate.

Please go to Negotiation Details page if you want to view the document before acknowledging intent to participate and/or to
enter a response.

If you are using this system for the first time, please go to Respond to Invitation page to submit a request to us to create a
user for you.

Mote: Please DO NOT REPLY TO THIS E-MAIL. |
his e-mail was sent from a notification-only e-mail ad onitored or cannot accept

incoming e-mails.

If you are not a registered iSupplier user you cannot view nor can you
acknowledge participation without enrolling. Click on the Respond to

Invitation link and you will be taken directly to the registration page.
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If you are a registered iSupplier user you will receive an FYI notification if a solicitation is published that
contains a line with an item associated with a NAICS category for which you have registered (more on
how to do this later). If so you will receive an e-mail notification like this:
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I./EI,; e vaes FYL: Open for quoting: RFQ 19717 (Miscellaneous Inventory Parts) - Message [HTML) -8B X
Wi
Message Add-Ins L7
3 @ | v 34 Find
=1 i‘k ' x E [, 57 % Safe Lists - = ¥
ﬁ _$ —._I _f> b g’ I:”; _I % Related =
Reply Reply Forward | Delete Moveto Create Other Block [ Mot Junk Categorize Follow Mark as
to All Folder~ Rule Actions~ || Sender - Up~ Unread || ki Select~
Respond Actions Junk E-mail ] - = =
From: Workflow Test 2 This e-mail notification 1:17 AM
To: BEROWN@MOHAWKMFG.COM is not an invitation but
ce rather an FYI e-mail
Subject: FYLOpen tor quoting: REGy 19717 [Miscellaneous Inventory Parts)
-] Message | & | Motification Detail.html (452 B} nOtIflcatlon' It dOES not
ask you to indicate =
rF.
To BEROWN@MOHAWKMFG.COM participation. T
Sent 10-NOV-2011 11:15:34
ID 8448169

Valued Metro Supplier:

You are receiving this notification because you have been identified
Solicitation 19717, To view the details of this Solicitation click here.

If you are not already logged in, you will first be taken to a page wh

Negotiation Open 10-NOV-2011 Central Time
Negotiation Close 28-NOV-2011 Central Time

Mote: Please DO NOT REPLY TO THIS E-MAIL.
his e-mail was sent from a notification-only e-mail add
incoming e-mails.

Negotiation Preview November 10, 2011 11:15 am Central Time

as a potential supplier for some or all of the items on

u will need to enter your user name and password.

To view the requisition click on the link; it will
take you to a log in page and once you log in, it
will take you directly to the referenced
solicitation.
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As a registered supplier you have access to view all open solicitations.

Enterprise Search Contract Documents ﬂ Go Search Results Display Preference Standard ﬂ
Home
Navigator Worklist
Personalize Full List
B & o
» Em BSD iSupplier Full Access wio Bank iy Type Subject Sent Due
» E3 BSD Solicitations There are no notifications in this view.

@ TIP Vacation Rules - Redirect or auto-respond to notifications.

Log into iSupplier. From your Navigator page click on
BSD Solicitations.

(Note that any invitations to participate in a solicitation
are on your Worklist displayed on the right hand side of
the page. To go directly to one of these solicitations just
click on the Subject field.)
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Enterprise Search Contract Documents  [+]

Go Search Results Display Preference Standard ﬂ
Home
Navigator Worklist
Personalize Full List
B & oo
» B3 BSD iSupplier Full Access wfo Bank From Type Subject Sent Due
4 [m BSD Solicitations

There are no nofifications in this view.
IJ Solicitations Home Page

@ TIP Vacation Rules - Redirect or auto-respond to notifications.

Then click on Solicitations
Home Page
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Negotiations

Search Open Negotiations
Welcome, Mark Roth

[Tiile
Contact
Category
: Line
Your Active and Dra{c - b

Press Full List to view all your company's responses

Response Number
2075029

Response Status
Active

Full List
Supplier Site Title

Type Time Left  Monitor Unread Messages
12 Month Blanket- A/C Hoses

Solicitation 0 seconds 0

From the Solicitations Home Page change the
Search Open negotiations from “Title” to
“Number” using the pull down box.
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Negofiations

Search Open Negotiations Number [v] 106361 x | Go
Welcome, Mark Roth.
Your Active and Draft Responses

Press Full List to view all your company's respenses. Full List

Response Number  Response Status  Supplier Site ign Number  Title

Type Time Left  Monitor Unread Messages
2075029 Active

12 Month Blanket- A/C Hoses Solicitation 0 seconds 0

Enter the number of the solicitation you want to view in the
box and press “Go”.

If you enter a “1” in this box and press “Go”, all open
solicitations will display. All solicitations are sequentially
numbered and we are in the 100,000 series. After we have
used all of the “1”s you will need to enter a “2” and eventually
a “3”. If you look at the numbers of the solicitations
(Negotiation Number) in your Worklist you can see what the
beginning number should be.
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Negotiations

Hegaliations »
Active Negotiations

Search

Nole that the search ks case insensilive

Number 201674

Titie
Category

Select Negotiation:  Respond | =
Sel... Number Title Contact

® 20197 AC Hase Test Amsirong, Daniet

Close Date All Responses.
24-AUg-2021 145445 Bang 0

Your Company's Respanses

Click on the radio select button
and you can view the solicitation
by clicking on its number.
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SECTION FOUR: Solicitation Cotents

Each solicitation has three components:

9 Header This contains the solicitation title, open and close dates, buyer identity, any special
instructions concerning the solicitation and any documents pertaining to the solicitation.

9 Lines This contains the list of BSD items included in the solicitation. It will contain quantity,
need-by date, how the quotes will be ranked and drill down capability to view item.
Specifications and vendor part numbers if this is a solicitation for inventory parts.

9 Controls This contains the response rules for the solicitation.

If you are invited to participate in a solicitation the e-mail you receive will request you to declare your
interest in quoting. We ask you to do this because we can then monitor your response if you indicate
you will respond (the buyer might even send you a reminder e-mail). If you indicate you do not want to
participate it alerts the buyer that they need not contact you about that solicitation.

If you receive an FYlnotification you will not be asked to declare your interest in quoting. You do not
need to contact the buyer if you choose to not participate.
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The solicitation Header view looks like this:

RFQ: 106361

Titie 12 Month Gianket- A/C Hoses
Status Ciosed Open Date  30-Jul-2019 14 2834
Time Left 0 seconds Close Date  23-Aug-2019 08:2512

Header | Lines  Coniros

Terms

You access the different
sections of the solicitation
by clicking on the different

Snip-To Asdress  Cental
OB DEST
Currency

RFQ Curency  USD Price Precision  Any

tabs: Header, Lines and
Controls.

Scrolling down in the header screen, you
can see the Notes and Attachments
section contains information pertinent
to the entire solicitation (in the line
section the information is line-specific).
If there is a Scope of Work or
Representation and/or Certification
forms to be completed and returned
with your quote they will be located
here.
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r =[5 [ |
e@ @ nttp://sqatest.metrostlouis.org:2010/0A_HTML/OA jsp?page=/oracle/a; O ~ & || @ RFQ: 103763 4 | | i S;, @

File Edit View Favorites Tools Help

U

»

CY 33 MetroWeb a Suggested Sites = ej Approve Users and Mana... 33 Web Slice Gallery =
AVANDERIET@METROSTLOUIS.ORG

B~ ~ [Z] @ v Pagev Safetyr Tools+ @~

~

QC SPEC INFORMATION TAKES PRECEDENCE OVER MFG/VENDOR ITEM INFORMATION LINKS.

WE WILL BE CORRECTING THE MFG/VENDOR INFORMATION COLUMN LINK TO READ: HISTORIC PURCHASE

fl INFORMATION. DO HOT RELY SOLELY ON THIS LINK. YOU NEED TO CHECK THE QC SPEC WHEN THERE IS A SPEC
AVATILABLE.

PLEASE QUOTE YOUR BEST PRICE AND DELIVERY ON THE FOLLOWING ITEM(S). AWARD WILL BE MADE TO THE
LOWEST RESPONSIVE, RESPONSIBLE BIDDER WHOSE QUOTE CONFORMS TO SPECIFICATIONS AND DELIVERY
REQUIREMENTS. QUOTE MAY BE AWARDED BY INDIVIDUAL ITEM OR IN COMBINATIONS AS IS DETERMNED TO BE IN
{l THE BEST INTEREST OF METRO. PLEASE INDICATE MANUFACTURER/ SUPPLIER PART NUMBER QUOTED.

ADDITIONAL NOTES:

DO NOT OFFER SUBSTITUTES WITHOUT ATTACHING A NOTE TO THE RFQ AND/OR HAVING PRE-APPROVAL

PLEASE TNDICATE WHICH MFG/BRAND AND OR PART NUMBER THAT YOU ARE QUOTING IF MULTIPLE PART NUMBERS
W ARE LISTED IN THE SPEC

Title Type Description Category Last Updated By Last Updated Usage Update Delete
(| Mo results found.

Return to Negotiations Actions  |Online Discussions @

MNegotiations Home Logout Preference
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The solicitation Lines view contains a list of all items on the solicitation and includes the quantity and
due date:

MNegotiations

Negotalians =
RFQ: 106361

Item, Rev
033552
0313596
0a13560
0313561
0313584
0313565
0813586

To view a specification or
other attachment for an
inventory item click on the
Line description.

NOTE: ITEM SPECIFICATIONS
ARE UPDATED FREQUENTLY
(MORE THAN MFG/VENDOR
PART NUMBERS. WE
SUGGEST YOU ALWAYS
REVIEW THE SPECIFICATIONS
BEFORE BIDDING!

it Estimated Quantity

Page 31

Best Price (USD)

Open Date  30-Jul2019 147832
Close Date  23-Aug-2019 08 25:12

\ctive Responses Time Left Mig/Vendor ltem Information

EREERERED

If you are bidding on an inventory part,
the list of manufacturers’ part
numbers can be displayed by clicking
“Click Here”. NOTE: WHILE WE
ATTEMPT TO KEEP THESE PART
NUMBERS CURRENT THEY ARE NOT
ALWAYS SO. BE SURE TO VIEW ITEM
SPECIFICATIONS FOR THE MOST
RECENT INFORMATION ABOUT THE
PART.




After you click on a line description,

Negotions > RFG: 181981
Line: 1 (RFQ 191981)

Curency USD
Hom  M313000 Price Precision  Any
’ st
- Tarp
cat Q3610 ELECTRICAL SUPPLIES

Unit of Measure T Meed-By From 11-Mar-2021 00.00:00
Quantity 20 Need-By To 11-Mar-2021 000000

Ship-To Address  Missouri Yards ™

Notes and Attachments

Nole o Supgliers
Seq Title Type
10 Undetnea Long Text

Description Category Last Updated Usage Update

24Fob 2000

Delete
Speciication o Supplier

One-Time

If there are further notes and To return to the line view,
attachments clicking on the click on the RFQ link.
line description will display

this information
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Most inventory items contain a list of acceptable part numbers from multiple manufacturers and/or
distributors:

MNegot

Negotalians =

RFQ: 106361

Actions Ol
Title 12 Month Blanket- A'C Hoses
Status Closed Open Date  30-Jul 2019 142838
Time Len 0 secongs Close Date  23-Aug-2019 08-25'12
Header | Lines ot
Display Rank As  WinlLose Cost Factors  Hone
Ranking  Frice Orly Price Tiers  Prica Braaks
Lines
tem, Rev Category Unit  Estimated Quantity Best Price (USD) Active Responses Time Left Migiendor item Information
0a13852 423730 BUS HVAC Each Bang Bang 0 seconts Click Here
0913596 AZTI0BUS HVAC Each Bing Band 0 secons Clck Hors
oa13s60 4237308US Eacn Bang ana 0 seconas Clck Here
0913561 423730 BUS Each Bind Bind 0 seconds 0
oat3ses 4237308US Each Ban Bana 0 seconds
0913565 42730BUS Each Bing Bind 0 seconds
oe13586 423730BUS HVAC Eacn Bang ana 0 seconas

Most inventory items have
manufacturers’ part numbers
available. Click on Click Here
to display these numbers.
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(<18

@ nttp://sqatest.metrostlouis.org:2010/0A_HTML/OA jsp?page=/metro/or O ~ & || @ Metro Manufacturer and Su... * |

| NIk

File Edit View Favorites Tools Help

CY ,E] MetroWeb 33 Suggested Sites = ej Approve Users and Mana...

ej Web Slice Gallery =

»

B~ ~ [Z] @ v Pagev Safetyr Tools+ @~

BI:STATE
DEVELOPMENT

Sourcing

Hegotiations
Negotiations =
Metro M

RFQ: 103763 =
er and Si

Line: 1 (RFQ 103763) >
gplier Items Detail

Pa—

m Mavigator ¥

Add Attachment =

B Favorites ¥ Home Logout Preferences RWE Help

The Vendor Ttem Numbers lis
of these part numbers may no
specification by clicking on unde:

Vendor Item Number
MR-21924

53-21338-001

Privacy Statement

are part numbers purchased in the past. Some or all
ger be acceptable. Please go to the item
d description in the Line/Description field.

Home Logout Prefy

This displays part numbers.

NOTE: BE SURE TO VIEW
SPECIFICATIONS AS WELL AS PART
NUMBERS. SPECIFICATIONS WILL
ALWAYS HAVE MORE CURRENT
INFORMATION.

ights reserved.

N\

#100% -

AN
N\

To return to the line view,
click on the RFQ link.
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The Controls view contains the parameters of the solicitation:

Noge

RFQ: 191981

Time Left D&

Header Lines Controls

Schedule

Proview Date 02-Fab-2021 10.56.36

Clase Date 05-Feb2021 15:00.00
Response Rules

invitad suppliers

vl
egotiabon bafore the Closi
wtend the negotiation while f iz open
on Suppler Responses

s ding

Actions  Oniing Discussions
Tile Misc-Fuses/Cable/Bumdy
Status Clos

Open
Close D

Open Date 02-Feb-2021 10:56:36
Award Daie

These are parameters defined by the Buyer; you
cannot change them.

In this case the negotiation is NOT limited to
invited suppliers, suppliers can respond to
selected lines only (not required to respond to all
lines), suppliers are NOT required to quote full
guantities on each line and suppliers can respond
multiple times (redo your quote). Additionally,
this quote can be closed early or extended at the
Buyer’s discretion.
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SECTION FIVE Creating a Quote
NOTE THAT IF YOU HAAREYY QUESTIONS OR NEED HELP IN CREATING A QUOTE
CONTACTrocurement@bistatedev.org

Terms

All functions you can perform on
the solicitation are in the Actions
field. Use the pull down window
to display available actions,
highlight the applicable function
and then press the GO button at
the right of the field. In this
instance we are going to Create
Quote.
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Before you create a quote you must accept BSD’s Terms and Conditions. These are the same Terms and
Conditions that will appear on your purchase order should you win this solicitation. If a separate
contract is issued and signed, those contract provisions take prcedence over these purchase order

provisions.

Megotiations

Magotiations
Terms and Conditions

The following terms and canditions mus

Pleass review the Tems and Conditions by clicking he link below

4] 1 have read and accepted the tems and conditions

1t be aceepled before a quote is placed in this RFQ)

ver@ 1o the speciied tarms, check the bax below and d

Cance]  Accept

sick on the Accept bution 10 continue, or Cancal to refum ta the pravious screen

To view the Terms and Conditions click on the
underlined Terms and Conditions

You must accept the Terms and Conditions to create
a quote for this solicitation. Click in the Accepted
Terms and Conditions checkbox, then click the
Accept button.
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We are at the
Header level of
your quote.

tations

osations » RFQ 20
eate Quote: 2154915 (RFQ 202974) Cancel ViewRFQ  Quote By Spreadsheet  Save Drafl  Continue

Title Testi-Hose2 Time Left 8 days 4 hours

Attachments

Add Attachmont

seq Title Type Description Category Last Updated By Last Updated Update Delete
a resuits fou

If you quote will be valid
You may also enter a Reference yl fq o iod of
only for certain period o

Number (perhaps your internal ] v . b
time, click on the
qguote number) and a Note to Buyer. i
calendar to the right of

You may also add attachments here the “Quote Valid Until”
at the quote header level. These field. Move the calendar
attachments can be text notes or until the appropriate
documents. A little later we’ll month/year is displayed
discuss adding attachments at the and click on the

line level. appropriate date.
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MNegotiations

Negotialions > RFQ: 202074 »

Create Quote: 2154915 (RFQ 202974)

Hoader | Line

Attachments

Add Attachment
Seq
Na resuits found

Title Testi-Hose2

Supplier  GILLIG LLC
uso
uso

Category Last Updated By

After entering the Header information,
click on the Lines tab.

Page 39

Time Lett 8 days 4 hours
Close Date 03-Sep-2021 125148

Quote Valid Until (26
Relerence Number
Note to Buyer

Last Updated

Cancel

Usage

ViewRFQ | Quote By Spreadsheet

Update

Save Drall  Continue

Delete



Mego!

tiations

Megotiations > RFQ- 202074
Create Quote: 2154915 (RFQ 202974)

Enter your unit price in the Quote Price
field (do not use a dollar or comma
character) and hit the Tab key on your
keyboard. The Quote Quantity will default
from BSD’s Target Quantity and the
Promise Date will default from the last
date in BSD’s Need By date range. These
fields can be changed by you and should
be if you are quoting less than the
requested quantity (you cannot quote
more) or if you cannot make delivery by
thisdate. | F YOU DON’' T C
INFORMATION YOU MAY BE
COMMITTING TO SOMETHNGU
CANNOT ACCOMPLISH!

Cancel] View RFQ  Quote By Spreadsheet  Save Draft | Confinue

Target Quantity
1 1 Yo [v

If there is more than one line continue
down each row, entering your quote
price. If you are “no quoting” a line DO
NOT PUT ANYTHING IN THAT ROW! [f
you accidently enter something in a row
that you do not wish to quote, use your
Delete key to remove that information.
Spacing over the data does not clear the
field.

At any time you can use the Cancel
button but this will remove any entries
made since the last time the quote was
saved.
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Megotiations
Megotiations = RFQ: 202074
Create Quote: 2154915 (RFQ 202974) Cance]  View RFQ

Title Tast-Hose2 Time Left 8 days 4 hours
Close Date 03-Sep-2021 125148

feades | Lines

RFQ Currency USD Quote Currency USD
Price Precision Any

Line Ship-To Rank Start Price Target Price Quote Price Unit Target Quantity Quote Quantity Promised Date
1Hse for bus cena Bina Eaen 1 1

If you want to make a line specific note or
attachment, click on the Update icon
(pencil) on the appropriate line. In this case
we’re going to make a note about this first
line item.
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Quote By Spreadsheet  Save Draft | Continue

Quote Update
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Negotiations

Create Quote 2154915: Line 1 (RFQ 202974)

Start Price
Target Price
Quote Price

Target Quantity 1

Quote Quantity 1

Notes

Mote to Buyer  Part wil be deliverad on fime

Attachments

Add Attachmont
Title

Description Category Last Updated By

cance]

Close Date 03-Sep-2021 1251:48
Quote Currency  USD
Rank  Blind
Ship.To Central
Noed.By Date
Promised Date

Last Updated Usage Update

If you want to add a text
message to the Buyer
about this line just type it

In this instance we are
making a note regarding
lead time.

in the Note to Buyer field.
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Delete



Negotiations

Create Quote 2154915: Line 1 (RFQ 202974)

Start Price
Target Price
Quote Price n
Target Quantity 1
Quote Quantity 1

Notes

Mote to Buyer  Part wil be deliverad on fime

Attachments

Add Attachmont

Title Type

Description

cance]

Close Date 03-Sep-2021 1251:48
Quote Currency  USD
Rank  Blind
Ship.To Central
Noad By Date
Promised Date

Category Last Updated By Last Updated Usage Update

If you need to attach a document (new
specification, etc.) you can do so by
clicking on the Add Attachments
button.

Page 43

Save Dralt  Apply

Delete



Negotiations

Create Quote 2154915: Line 1 (RFQ 202974)

Description  Hase for bus
Unit  Each
Start Price
Target Price
Quote Price 1"
Target Quantity 1
Quate Quantity 1

Notes

Nate 1o Buyer  Pan wil b deivered on time

Attachments

Add Attachment

Tite Type
Ho resuts founa

Description

If you only have one document to attach, click
on the Apply button. If you want to attach
additional documents, click on the Add
Another button. Once you click on the Apply
button you will be returned to your quote.

Add Attachment

Category From Supples

*e [ _Gows

Cancel  Add Another
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Cance| SaveOraft | Apply

Close Date 03-Sep-2021 125148
Quote Currency  USD
Rank  Bing
ship-To  Ceniral
Need-By Date
Promised Date Y

Last Updated Usage Update Delete

The Title and Description field
are not mandatory but are
meant to describe the nature of
your attachment (i.e. New
Specification). If you have file to
attach (MS Word Document,
Excel Document, or PDF file,
etc.) select the type File and click
on the Browse button to the
right to locate and attach your
file.




Negotiations

Megaliations » RFQ: 202374 »
Create Quote: 2154915 (RFQ 202974) Cancel View RFQ
Title Test-Hose2 Time Left 8 days 4 hours

Close Date 03-Se9-2021 1251.48

Header  Lines
RFQ Currency  USD Quote Curvency  USD
Price Precision  Any
Line Ship.To Rank Start Price Target Price Quote Price Unit Target Guantity Quote Quantity Promised Date
1Hase for bus Central Bing 11 Each 1 1 03sep2021 B
<

In this example we have quoted the line but
we need enter the Promise Date on Line 1.
Click on the calendar icon to the right of the
Promise Date field. The Promise Date must be
entered on each line you are quoting.
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Quole By Spreadshest  Save Diall | Continue

Quote
Yes[¥]

Update



Pick a Date x
«  September[¥] 2021 >
SN MM TUE WED THU FRI SAT
»n» n 1 2 4
L3 7 L] L]
13 M
0 n 2
wn n »n

You can change the month and the year by
using the pull down boxes next to those
fields. Once you display the correct month
and year, click on the day you want.
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Negotistions

Negoliations » RFQ: 202974
Create Quote: 2154915 (RFQ 202974) e

Start Price Target Price Quote Price Unit Target Guantity Quote Quantity Promised Date Quate Update
11 Each 1 1 03Sep2021 5 Yes [ 4

In this case, we have entered the If you do decide to Save Draft your

Promise Date as 03-Sep-2021. quote is NOT complete. You must go

i <h " back into your draft to complete this
you wish to work on your quote quote. IF YOU BVE ANY QUESTION

later, click on the Save Draft

OR NEED HEO®NTACT:

button. procurement@bistatedev.org

If you have completed your quote
click on the Continue button to

submit your quote now.
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Create Quote 2154915: Review and Submit (RFQ 202974) Cance] Back Validate SaveDraft  Printable View  Submit

Header
Title Test- Hoss 2 Time Left & days 4 hours
Supplier  GILLIG LLC Close Date 03-5ep-2021 1251:48
RFQ Currency  USD Quote Valid Until 03-82p-2021 1256:45
Quote Currency  USD Reference Number
Price Precision Ay Note to Buyer

Attachments
Seq Title Type Deseription Category Last Updated By Last Updated Update Delete
No results found

Table Diagnostics
Lines

Quole Tolal (USD) 1100

Sel... Line Line Ship-To Start Price Target Price Quote Price (USD) Unit Target Guantity Line Total Need-By Date Promised Date

®  Hoseforbus 1Hose for bus Central 1100 Each 1100 03-5ep-2021 131456

Table Diagnostics
Line 1: Hose for bus

MNotes

Note to Buyer  Part will be delivesed on fime

Attachments
Seq Title Type Deseription Last Updated Usage Update Delete

No resuts found.

Here is your completed quote. Any “no quoted” lines will If you do decide to revise your
not be listed. quote and need help contact:

If you want to save the quote for later review click on Save procurement@bistatedev.org
Draft.

If you have finished and wish to submit your quote, click
on the Submit button. Remember back on the Controls
section the option “Suppliers are allowed to provide
multiple responses”? This solicitation had this selected
and it means even though you submit this quote you can
revise it if you do so before the solicitation closes.
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&
Quate 2154815 for RFQ 202874 (Test - Hose 2) has been subminied.

Figam b Sowrdria Home Pajs

You will receive a confirmation screen that your quote
has been submitted. A unique number is assigned to
this quote.

Click on Return to Sourcing Home Page to be returned
to the Solicitations Home Page.
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Negotiations

Search Open Negotiations Title [v]
Welcome, Mark Roth

Your Active and Draft Responses
Press Ful List to view all your company’s responses

Response Number Response Status

2154915 Active
2075029 Active
2150935 Active
2150081 Active
2150082 Active

Table Diagnostics

Your Company's Open Invitations

Supplier Site
No results found.

Table Diagnostics
Metro's Active Solicitations
=P

Number Title
No results found.

Go

Supplier Site Negotiation Number

202974
106361
191981
192976

191988

Negotiation Number

Title
Test- Hose 2

12 Month Blanket- A/C Hoses
Misc-Fuses/Cable/Burndy
Bus- GM, Merritor, Gillig

Bus- Alcoa Wheel Alum Drum Brake Only 3500-6900

Title

Buyer Description

Type
Solicitation

Solicitation
Solicitation
Solicitation

Solicitation

Type

Time Left
8 days 4 hours

0 seconds
0seconds
0seconds

0 seconds

Type

We are now at your Solicitations Home Page. From this
page you can view your quotations (if a quote you are
looking for is not displayed, click on Full List). If you want
to change a quote (where the controls allow) you do so
by clicking on your Response Number.

This is also where your draft responses can be accessed
for completion and submission.
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Monitor  Unread Messages

0

0
0
0
0

Full List

Time Left

Close Date



How to Change a Quote

Once a solicitation has closed, you cannot change your quote but up until that time you can either
change your existing quote or enter a new quote. You enter a new quote exactly as you entered your
original quote. Entering a new quote automatically replaces your existing quote but the original one is
available to you in an archived status. If you opt to change your quote the quote history is not available.

To change a quote, go to your Solicitations Home Page.
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Negotiations

Search Open Negotiations Tite  []
Welcome, Mark Roth

Your Active and Draft Responses
Press Full List to view all your company’s responses

Response Number Response Status
2154015 Active
2075029 Active
2150935 Active
2150981 Active
2150982 Active

Table Diagnostics

Your Company's Open Invitations

Supplier Site
No results found.

Table Diagnostics
Metro's Active Solicitations
=P

Number Title
No results found.

Go

ion Number

Supplier Site Negoti
202074

106361
191981
192976
191988

Negotiation Number

Title

Test- Hose 2

12 Month Blanket- A/C Hoses
Misc-Fuses/Cable/Burndy
Bus- GM, Merritor, Gilig

Bus- Alcoa Wheel Alum Drum Brake Only 3500-6900

Title

Buyer Description

Type
Solicitation

Solicitation
Solicitation
Solicitation

Solicitation

Type

Time Left

8 days 4 hours
0 seconds
0seconds
0 seconds

0 seconds

short list.

Monitor

From your Active and Draft Responses,
click on the Full List button if you have
submitted numerous quotes and the
one you want to change is not on the

Full List

Unread Messages

Full List
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Negotiations

Wegotiatons >
Active and Draft Responses

These are your company's respenses thal have nof been awarded, rejected of disguallied
5 Hogoliation has besn amended and (equites Your ACKan @ be considered for avard
U Negofistion has been paused. Only draftresponse can b creatsd.

Select Response: | Revise | Withdraw | Rows 11075
Sel... Response Number .. Your Response Number . Response Status . Created By . Supplier Site - Negotiation Number . Title Type . EventTite .. Time Left & Monitor Unread Messages
2154815 Active Roth, Mark 202074 Test - Hose 2 RFQ 8 days 4 hours. 1

2075029 7925380 Ative Roth, Mark 106361 12 Monin Blanket- A'C Hoses RFQ 0 seconds [l

s120321 Active Roln, Mark 191581 Wisc-Fuses/Cabie/Bunay RFQ 0 seconds 0

8125031 Active Roth, Mark 192078 Bus- GM, Meror, Gilig #Fa 0 seconds a
215008 s12s032 Actve Roth, Mark 1a1088 Bus- Alcoa Wheel Alum Drum Brake nfy 3500-6000 RFQ 0 seconds a
2150083 s125033 Actve Rolh, Mark 193075 4 Way Connector Tower rFa 0 seconds a

2150084 8125834 Active Roth, Mark 192078 Bus- GM, AC Deleo, Munci, Central States, Timken, Bowes, SKF. RBC, NTN RFQ 0 smconds Q
2152015 Active Roth, Mark 198079 Test - Hose RFQ 0 seconds 1
2153915 Active Roth, Mark 201974 AC Hose Test RFQ 0 seconds 1
2149820 Active Roth, Mark AFTERMARKET PAR 187973 Bus- Mohawk, Haldex, Gilli, Merilor, Munci, MCI RFQ 0 seconds a
2149026 Active Roth, Mark AFTERMARKET PAR 188074 Bus- Dayco, Nabi, Cummins, Bando, Gilli. Mohawkc. Neogart, Spicar. Romeo, NewFly RFQ 0 smconds 1
2147886 Acive Roth, Mark AFTERMARKET PAR 1860672 Elscirical Suppliss RFQ 0 seconds 1
2147816 211244 Active Roth, Mark 185078 Bus- Kuikee, Themaking, Mohwak, Napa, Gates, Carqusst, Matorad RFQ 0 seconds a
2147815 Active Raih, Mark 185974 Bus- Napa, Mo Great Dane, Cargone, Cummins, Mohawk, FIeitab RFQ 0 seconds 0
2147814 8118445 Roth, Mark AFTERMARKET PAR 185071 Bus-Merior, Ricon RFQ 0 seconds 1
2147813 8118444 Roth, Mark AFTERMARKET PAR 185070 Bus- Cummins, Gilkg, Haladex, Barksdale, Lift U RFQ 0 seconds a
2147812 8118443 Roth, Mark 184570 Bus- Cord Vinyl Coaled Clear 30 Ca RFQ 0 seconds a
2147811 8118442 Roth, Mark 184969 Bus- Champion, Walker, Gilig, Romeo, Parker RFQ 0 suconds a

2147810 8118441 Roth, Mark AFTERMARKET PAR 184068 Bus- Gilly, Flsstguard RFQ 0 seconds 1

2147886 8118440 Mark AFTERMARKET PAR 184067 Bus- Mermior, Gllg, Stemco, ORsdly, King Pin, Flsstguard, Hastings, RFQ 0 seconds a

2147809 8118438 k AFTERMARKET PAR 182968 Bus- Alison, Dayco, Bando, Gllg, Amseco, New FIyer, Mentar, EMP RFQ 0 seconds a

Select the quote you wish to change by clicking in
the round box to the left of the Response
Number. Note that this is an active solicitation as
there is time remaining in the solicitation.

Click on the Revise button.
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Negatiations.

Negotiztions » Active and Oraft Responses

Create Quote: 2154917 (RFQ 202975)

P
Powsr Quote % Recalculate
Line Ship.To
1Hose for bus 3 Central

Title Test-Hose 3

Rank

Blind

Concel Revertto Active Quote  View RFQ

Time Left 8 days 4 hours
Close Date 03-Sep-2021 133314

Start Price Target Price Quote Price Unit Target Quantity Quote Quantity Promised Date

12 Each 1 1 03:Sep2021 G

The Quote price, Quantity and Promise Date
are all available for revision. Key over the
existing data with the corrected information
and click on Save Draft for later submission or
click on Continue to submit your revisions.
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Quote By Spreadsheet

Quote

Yes[v

SaveDraft  Continue

Update



When you click on the Continue Button it If you need help contact:
will display only the line(s) you have

changed. procurement@bistatedev.org

Again, you can click on the Save Draft
Button for later submission or you can click
on the Submit button to finish.

Page 55


mailto:procurement@bistatedev.org

Negatiations

Negatistions = Actwe and Draf Respanses >
Create Quote 2154917: Review and Submit (RFQ 202975) Cancel Bock  Volidate  Save Draft  Printable View  Submit

Header
Test - Hose 3 Timo Left 8 days 4 hours
GILLIG LLC Close Date 03-S69-2021 133314
RFQ usp Quote Valid Until
Quate Currency  USD
Price Precision  Any
Attachments
Seq Title Type Description Category Last Updated By Last Updated Usage Updato Delete
Na rosuits found.
Table Diagnostics
Lines
Quote Total (USD) 15,00
Sel... Line Line Ship-To Start Price Target Price Guote Price (ISD) Unit Target Quantity Quote Quantity Line Total Need-By Date Promised Date
® Hoseforbus3 1Hose for bus 3 Central 1500 Each 1 1 1500 03-Sep-2021 133445

You will receive a Confirmation screen that
the revised quote has been submitted.
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SECTION SIX: Printing and Communicating a Solicitation

You may wish to have a printed copy of the solicitation for your files or you may want to electronically
send a copy of the solicitation to someone else in your organization.

When you print a solicitation the line specifications and the manufacturers part numbers print under
each line identified as Additional Line Information. The Terms and Conditions print but other
attachments do not.
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MNegotiations

Megotias

egoliabons >
RFQ: 202975

Terms

Currency

Tile Test- Hosed
status  Actwe

Time Left 4 days 4 hours

Buyer Amstrong, Danisl
Quote Style  Bind

Description  Hose for bus 3

Actions

Open Date  26-Aug-2021 083343
Close Date  03-Sep-2021 133314

Using the pull down menu in the Action field select
Printable View and press the Go Button.
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Negotiations.

Megatsnons
RFQ: 202975
Actions.  Printable View ~) (6o
Tille Test - Hose 3
Siatus  Aciive Open Date 26-Aug-2021 083343
Time Left 8 days 4 hours Close Date  03-Sep-2021 133314
Head
Buyer Amsiong, Daniel Outcome  Standard Purchase Orger
Quote Style  Bang Event
Description  Hose for bus 3
Terms
Bill-To Address Payment Terms.  het 30
Ship-To Addres:
FOB DEST Freian g
Currency
RFQ Currency USD Price Precision Any
Requirements
Detalls Section
Na resuts found
< >
Table Diagnostics
Notes and Attachments
Nots to Suppliers
Seq Title Type Deseription Category Last Updated By Last Updated Usage Update Delete
Ho resuis found
Table Disgnostics
Diagnostic Console
Do you want ta open or save 202975 US.pdf from upg122.metrastiouis.arg? Open swe 7| Concel
Retum to Neactiations — =

You will get a window like this at the
bottom of the screen. You can save
the solicitation to your computer or
open the solicitation to either print
or e-mail the document.

Click on the Open button.
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\(\ BI- STATE
) DEVELOPMENT

Solicitation 202975

Test - Hose 3
26-AUG-2021 08:33:43 Open Date 26-AUG-2021 08:33:43
03-SEP-2021 13:33:14 Award Date 03-SEP-2021 13:33:21

The document can be handled like any
Adobe PDF file. Using the icons at the
top of the screen you can print, save
or e-mail the solicitation.
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SECTION SEVEN: How to Display the Winning Response

If you have competed unsuccessfully on a solicitation you may review the winning bid as well as
the bid you submitted. This is only viewable AFTER a purchase order has been given to another
supplier.

Page 61



Negotiations

Search Open Negotiations Tile  [v] Go
Welcome, Mark Roth

Your Active and Draft Responses

Press Full List to view all your company's responses.

Response Number Response Status Supplier Site Negotiation Number
2154915 Active 202974
2154917 Active 202975
2075029 Active 106361
2150935 Active 191981
2150981 Active 192976

Table Diagnostics

Your Company's Open Invitations

Supplier Site
No results found.

Negotiation Numb)

Table Diagnostics
Metro's Active Solicitations

=

Number Title Buyer

No results found.

Title

Test - Hose 2

Test - Hose 3

12 Month Blanket- A/C Hoses
Misc-Fuses/Cable/Burndy

Bus- GM, Meitor, Gillig

Description

Type
Solicitation

Solicitation
Solicitation
Solicitation

Solicitation

Title

Time Left

8 days 3 hours

Monitor

& days 4 hours
0 seconds
0 seconds

0seconds

Time Left

Type

Type

solicitations.

Click on the Negotiation Number of the
solicitation you wish to view.

From the Sourcing homepage view Your Active
and Draft Reponses. NOTE: You may need to
Press Full List in order to display older
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Full List
Unread Messages
0
0
0
0
0
Full List

Close Date



Megotiations

Heg

RFQ: 192976

Time Left 0 seconds

Heador Lines  Canfroks

Buyer Thompson-Remmenga, Keya
Quot

vle Bing
Description
Terms
Bl To Address  BF-Stals Development | Metra
Ship-To Address  Cenn
foB DEST
Currency

RFQ Currency  USD

Actions  Onime Discussions

Open Date 03
Close Date

021 15:35:47
09-Feb-2021 153430

Outcome  Standard Purchase Oroer

Event

Payment Tems  Net 30
camer

Freight Tems  Prepaid

Price Precision  Any

of the solicitation.

The solicitation will display. Click on the Lines tab
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Negotiations

Negotations >

RFQ: 192976

Actions Online Discussions
Title Bus- GM, Meritor, Gilig
Status Closed

Open Date  03-Feb-2021 153547
Time Left 0 seconds

Close Date 08-Feb-2021 153438

Header | Lines G

Display Rank As  Win/Lose

Cost Factors None
Ranking Price Only

Price Tiers None
Lines

Line Item, Rev  Catagory Unit  Quantity Bost Price (USD) Active Responses Time Loft  Mfgondor ltem Information
1Shatt Axde LH LFLR 35- 0857458 336350 TRANSMISSION Each 1 Band Bind E
2 Cooler, Trans Fhuid Aux 0244638 423120 Inventory Each 1 Bang Bind

The screen will display the
Best Price.

If the Best Price Column

displays “Blind” the award
has not been made.
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Negotiations

Search Open Negotiations Tile  [v]
Welcome, Mark Roth

Your Active and Draft Responses
Press Full List to view all your company's responses

Response Number Response Status

2154915 Active
2154917 Active
2075029 Active
2150935 Active
2150981 Active

Table Diagnostics

Your Company's Ope)

Supplier Site
No results found.

Table Diagnostics
Metro's Active Solicitations

=

Number Title
No results found.

Go

Supplier Site

Negotiation Number Title Type Time Left Monitor
202974 Test- Hose 2 Solicitation 8 days 3 hours
202975 Test- Hose 3 Solicitation 8 days 4 hours
106361 12 Month Blanket- A/C Hoses Solicitation 0 seconds
191981 Misc-Fuses/Cable/Burndy Solicitation 0 seconds
192976 Bus- GM, Merritor, Gillig Solicitation 0 seconds
Title Type Time Left

Negotiation Number

Full List
Unread Messages
0
0
0
0
0
Full List

Buyer Description

If you wish to view the quote you
submitted, return to the Solicitation
Home Page and click on your
Response Number.
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Negotiations

Megaliations »

Quote: 2150981 (RFQ 192976)

Title Bus- GM, Mestor, Gllg
Time Left 0 seconts
Guote Style  Bling
Quole Currency  USD
Contact  Rom, Mr. Mark
Suppliers® Quote Number 5125931
Quote Status  Acive

Close Dote 09-Feb-2021 153438
Ranking Price Only
Suppller GILLIGLLC
Supplier Site
Quote Valld Untit 11-Mar-2021

Note ta Huyer
Seq Title Type Description Category Last Updated Usage Update Delete
Atachmonts N0 1E5UIS foung
Table Diagnostics
Lines

@ TIP Allprices are in USD. This quats does not Incds all RFQ lines,

‘Show Al Details | Hide AYl Details

Details Line Ship-To Rank
» 15halt Aste LM LFLR 35-7200 Central Blind
<

Quote Total {USD) 36500

Start Price Target Price Quote Price Unit Target Quantity
365 Each 1

Quote Quantity Need By Date
1

This screen displays the price you quoted.
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Promised Date
03-Mar-2021 00.00.00

Actions  Onling

Line Total Active Quotes
365,00 Blind

Go



SECTION EIET: Managing Your iSupplier Account

Registering for Products

Once you've enrolled in BSD’s iSupplier you can use the system to register for products and services
which your company would like to furnish BSD. BSD uses an abbreviated version of the NAICS (North
American Industry Classification System) codes to classify the products or services on their solicitations.
You may log into the system and select those NAICS codes of interest to you to receive an e-mail
notification when a solicitation is issued for item(s) associated with these codes.

For many of our inventory suppliers we have “preloaded” category codes. The categories loaded were
based on the categories of items BSD issued purchase orders to you during calendar 2010. We have a
program in place that will send an e-mail FYI notification to you when a solicitation is created for these
products or services even though you were not specifically invited by the Buyer. We encourage you to
maintain these categories to insure that you receive a notification whenever a solicitation is issued that
might be of interest to you. You may add or delete categories as you prefer.

Log into the system using your user ID (your e-mail address) and your password.

If you would prefer not to receive these FYI notifications, please notify BSD by sending an e-mail to
procurement@bistatedev.org.
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mailto:procurement@bistatedev.org

Home

MNavigator
Personalize

» Bm BSD iSupplier Full Access wfo Bank
» Em BSD Solicitations

From the Navigator Page
select BSD iSupplier Full
Access w/o Bank
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Supplier Home | Orders  Shij

nenls  Finance  Proouct  AG

SN0 Assess

ents  Manage Suppler Broker
Soarch PO Number

6o

Notifications Planning
Full List Orders.
- Apreements
Subject Date - Purchaso Orders
BSDA_USA_OU - Standard Purchass Ordsr 71260,0 requinss your acoepta 0d-Aug-2021 13:46:03 . Purchase Hi
BSDA_USA_OU - Standard PUrChase O1ge! T1254,0 (eQUES your Bcoeptan 03-AUG-2021 143129
Table Disgnostics

Shipments.
. Deivery Seneduses

+ Overdue Receipts

Click on the Admin tab.
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Supplier Home Orders Shipments Finance Product Administration

Profile Management

General General
Company Profile

Organization

Address Book

Contact Directory Attachments

Business Classifications Search

Product & Services Mote that the search is case insensitive
Title
how More Search Options

Payment & Invoicing

Surveys

Assessmenis Manage Supplier Broker

Organization Name GILLIG LLC
Supplier Number 6832
Alias
Parent Supplier Name
Parent Supplier Number

Go

Click on Products
and Services
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Supplier Home  Orders:  Shipa

Profils Management

General
Company Prof
Organization
Aderess Book
Contad Directory
Business Classiicaions

Product & Services

ent & Invoicing

Surveys

Products and Services

Romove  Add |

(]

Finance  Product | Adn

Code

336340 BRAKES BUS ONLY
136399 ACCIDENTS
336350 ALLISON

334290 BUS

326M0BUS

423730 BUS

133618 CUMMINS

136799 ELDARADO

336300 FILTER

e Suppiser Broker

Products and Services

Molor Vehicle Brake System Manufacturing Brakes Bus Oty

Moler Vehicke Parls Manutaciusing Aceidents

Motor Vehice Transmission and Powsr Tram PAns Manutacturing Tranmission
Communications Equpment Manutacturing Bus

Motor Vahice Brake System Manufacturing. Bus

Wiholasalors, HYAC. Bus

Engine Equipment Monufacturing Cumming

Motor Vehicie Pars ManUtactuing van Manutactor

Wolor Vehicle Farts Manufactusing Fillss

To delete a Category click on
the Select box next to the
category and then click on
the Remove button.
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Date Added
17-Dec-2010
17-Dec-2010
17-Dec-2010
17-Dec-2010
17-Dec-2010
17-D6c-2010
17-Dec-2010
17-Dec-2010

17-Dec-2010

Approval Status
Approved
Approved
Approved
Approved
Approved
Appeoved
Approved
Approved
Approved

Rows 11030

View Sub-Category



[ Confirmation
The following Product and Service categories have been removed from your profile.

*  Motor Vehicle Transmission and Power Train Parts Manufacturing. Tranmission

Return to Products and Services

You will receive a Confirmation that the
Category has been removed from your
profile.

To continue, click on the Return to
Products and Services link.
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Suppler Hom

Profils Management

General
Company Profile
Organization
Address Book
Contac Directory
Business Classications

Product & Services

pment & lnvoicing

Surveys

Orders  Shipments

Products and Services

!
f

oooooooooao

Finance  Product

136399 AGCIDENTS
336350 ALLISON
334290 BUS
36H0BUS
423730 8US
133618 CUMMINS
136799 ELDARADO

336300 FILTER

3 Suppser Broker

Products and Services

Molor Vehicle Brake System Manufacturing, Brakes Bus Onfy

Moler Vehicke Parls Manutaciusing Aceidents

Motor Vehice Transmission and Powsr Tram PAns Manutacturing Tranmission
Communications Equpment Manutacturing Bus

Motor Vahice Brake System Manufacturing. Bus

Wiholasalors, HYAC. Bus

Engine Equipment Monufacturing Cumming

Motor Vehicie Pars ManUtactuing van Manutactor

olor Vehicle Parts Manulaciusing Filter

To Add Categories, click
on the Add button.
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Date Added
17-Dec-2010
17-Dec-2010
17-Dec-2010
17-Dec-2010
17-Dec-2010
17-D6c-2010
17-Dec-2010
17-Dec-2010

17-Dec-2010

Approval Status
Approved
Approved
Apprves
Approved
Approved
Approved
Approved
Apprves

Rows 11030

View Sub-Category



Cancel  Apply

11030
Code Products and Services View Sub-Categori plicable
111808 Faming ~

Applicable

Applicable

Applicable

Applicabls

Appicabie
221210 Natusal Gas Distrioution

Applicabie
2013, ly and Ifigation System

Applicable
221320 Sawage Treatmenl Facillies

Applcabie
236210 Incustrial Builging Canstruction

Applicable

236220 Commercial and Insitutional Building Construction .
Applicable

Click on the Applicable box to select a
product or service. You may select multiple
products from multiple pages before clicking
the Apply button. When you have added all
desired products or services, click on the
Apply button. Note that some categories
have Sub Categories.
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‘AQmINSaBGN: Profie ManageMmen: Poduct & Senvices >
Add Products and Services: : (GILLIG LLC)

® Browse Al Praducts & Services
‘Search for Specific Product & Service

Code Products and Services

324191 Petrolsum Lubricating O and Grease Manufachuring
325120 Industrial Gas Manufacturing

325908 Chemical Product and Preparation Manutacturing

326111 Plastics Bag Manuéa

]

326140 Palystyrane Foam Product Manutaciuring

126162 Floarng

376199 Prastics Product Manufacturing

327211 Flal Glass Manufacturing

1327331 Concrete Block and Biick Manufactusing

1327390 Concrete Produet Manutacturing

Sub Categories were created in most cases to further
define the category. Click on the icon in the View Sub-
Categories field to display the sub-categories.
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Cancel  Apply

Flows 21 10 50
View Sub-Categories Applicable

Appicable
Appicable
Appicatie
Appicabie
Appicatie
Appicatio
Appacatis
Appicatie
Appicatio

v
Appacatis



Sub Categories were created in most cases to further define the category.
In this instance Category 333618 Engine Equipment Manufacturing was
further defined by creating sub categories of Inventory, NAVISTAR AND
CUMMINS.

If you select 333618 as your category you will receive FYI notifications of
solicitations regardless of the sub category associated with the item. If
you select category 333618.CUMMINS you will only receive FYI
notifications of solicitations on Cummins equipment. IF YOU SELECT A
SUB-CATEGORY YOU MUST CLICK ON APPLY IN THIS SCREEN OR YOUR
SELECTION WILL BE LOST.

Click on Return to Parent Category if you want to resume your search and
selection.
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View Sub-Categories Applical

Appicani



I Confirmation
The following Product and Service categories have been added to your profile.

*  Engine Equipment Manufacturing.7.3 Engine

Feturn to Products and Services

After clicking on Apply you will
see a confirmation page listing all
of your new selections.

Click on Return to Products and
Services to view your entire list or
to modify your choices.
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BI-STATE B Hel
@ LEELIEN  iSupplier Portal [x] RWB Help

Supplier Home  Orders  Shipments  Finance  Product iinistrati ige Supplier Broker

Profile Management

General Products and Services

Company Profile

Remove | Add | ==

Organization

[ Code Products and Services Date Added Approval St
Address Book

[] 336340 BRAKES BUS ONLY Motor Vehicle Brake System Manufacturing Brakes Bus Only 17-Dec-2010 Approved
Gontact Directory [] 336399.ACCIDENTS Motor Vehicle Parts Manufacturing Accidents 17-Dec-2010 Approved
Business Classifications | [] 336350.ALLISON Motor Vehicle Transmission and Power Train Parts Manufacturing Tranmission 17-Dec-2010 Approved
e — [ 3342908BUS c Equipment Bus 17-Dec-2010 Approved

[ 336340BUS Molor Vehicle Brake System Manufacturing Bus 17-Dec-2010 Approved
Payment & Invoicing

[ 4237308US Wholesalers, HVAC.Bus 17-Dec-2010 Approved
Surveys [ 332618.CUMMINS Engine Equipment Manufaciuring.Cummins 17-Dec-2010 Approved

[] 336399 ELDARADO Motor Vehicle Parts Manufacturing.Van Manufactor 17-Dec-2010 Approved

[ 336399 FILTER Motor Venicle Parts Manufacturing.Filter 17-Dec-2010 Approved

[ 336399.6ILLIG Motor Vehicle Parts Manufacturing. Bus Manufactor 17-Dec-2010 Approved

From this screen you can remove Products and Services or
you can click on Add to access the NAICS list again. Using the
preceding process you can add additional codes.

To return to the Navigator page, click on the Home link.

Once you have completed modifying your category codes they are submitted to the Program
Administrator for review and approval.
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Maintaining Business Classifications

If your business qualifies, you can register certain statuses in iSupplier. For more information about
BSD’s Supplier Diversity Program, we urge you to go our website at https://www.bistatedev.org/vendor-
resources. BSD contact information for the Supplier Diversity Department is available on this site if you
need assistance.

Supplier Home Orders Shipments Finance Product = Administration = A t Manage Supplier Broker

Profile Management

General General
Organization Name GILLIG LLC
Company Frofile Supplier Number 6882
Organization Alias
Parent Supplier Name
Address Book Parent Supplier Number
Contact Directory Attachments

Business Classifications Search

Product & Services search is case insensitive
Title

Payment & Invoicing p Show More Search

Surveys

From the Admin tab select
Business Classifications
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https://www.bistatedev.org/vendor-resources
https://www.bistatedev.org/vendor-resources

Supplier Home  Orders  Shipments Finance Froduct | Administration  Assessments  Manags Supplier Broker

Profile Management

Business Classifications
Comgany Frofie

Certification

I certiy that | have reviewsd th classsication balow and they are current and accurate.

Contact Direciary Last Certified 26-Aug:2021 By MR Mark Roln

Business Classifications

& TIP Dale format example: 25-Aug-2021

Procuct

Applicable  Minority Type

Cancel | Save

Rows 46 10 79
Centficate Number Centifying Agency Expiration Date

You may select all applicable classifications by clicking in the Applicable box. The Minority
Owned classification has a pull down box to further define the classification; click to
highlight the correct entry. Entering the Certificate Numbers, Certifying Agencies and
Expiration Date when available will facilitate our confirmation.

All submissions are reviewed and approved by BSD’s Supplier Diversity Department.
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Maintaining Your Addresses

Your company may have multiple addresses, i.e. one address where purchase orders should be directed
but another where payments should be sent. You have the ability to maintain these addresses. NOTE:
Any changes you make in your addresses must be reviewed and approved by BSD before acceptance.

Home

Navigator

Personalize

» Em BSD iSupplier Full Access wio Bank
» Em BSD Solicitations

From your Navigator page
select BSD iSupplier Full
Access w/o Bank. This will
take you to your Home
Page.
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BI-STATE A e
@ BN i Supplier Portal [x] RWBHelp

Supplier Home = Orders Shipments Finance Product Administration Assessments Manage Supplier Broker

Search PO Number [v] Go

[=1 Notifications

Click on the Admin tab.

Page 82



Supplier Home ~ Orders

Profile Management

General
Gompany Profile
Organization

Address Book

Contact Directory

Business Classifications

Product & Services
Payment & Invoicing

Surveys

Shipments  Finance Product ~ Administration

Address Book

Create || ==+

Address Name 4.

AFTERMARKET PARTS

NEW BUSSES

Assessments

Manage Supplier Broker

Address Details

Gillg Aftermarket Parts

25072 Eden Landing Road
HAYWARD, CA 94545

451 DISCOVERY DRIVE
LIVERMORE, CA 04551

P O BOX 45569

SAN FRANCISCO, CA 90568

P 0 BOX 45569

SAN FRANCISCO, CA 94145-0560

Test Upgrade
St Louis, MO

Select Address Book

Country ~

United States

United States
United States
United States

United States

Status -~

Current

Current

Current

Current

Current

Update

4

NN NS

This will display the addresses BSD has
associated with you. You may choose to
edit an address by clicking on the Update
icon (a pencil). We are going to review and
update the “Test Upgrade” address.
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Address Purpose

Purpose
Mo results founa

Ezkz

Suppiier Mumber 6882

Country

Test Upgrada

Address Line 4
ciy St Louis
County St Louis

Remove

If you wish to correct address you do so by keying over the existing
information or adding additional information (such as phone or e-mail if

none exists).

Use the Note field to add an explanation to any changes. It is helpful
also to define the function of this address by selecting one or more of
the selections (Purchasing Address, Payment Address and RFQ Only
Address).

Once you have completed your changes, click on the Save button or
click on the Cancel button to return to the address list.
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Cancel  Save




Supplier Home  Orders  Shipments  Finance Product

Profile Management

General

Company Profile
Organization
Address Book
Contact Directory
Business Classifications
Product & Services
Payment & Invoicing

Surveys

[, Confirmation

Assessments  Manage Supplier Broker

Details for your Testing Supplier Site address have been modified.

Address Book

Create | +s

Address Name &
AFTERMARKET PARTS
NEW BUSSES
PURCHASE

REMIT 2 (EFT)

Testing Suppler Site

Address Details Country ~ Status -
Gillg Aftermarket Parts

25072 Eden Landing Road United States Curent
HAYWARD, CA 94515

451 DISCOVERY DRIVE

e ot United States cunent

P 0 BOX 45569

B e A o0sso United States Curent

P 0 BOX 45560

SAN FRANGISCO, GA 94145-0568 United States Current
Test Upgrade ;

Tt Unarate United States Change Pending

You will receive a confirmation page that your
changes have been registered.

All changes are reviewed and approved by BSD’s
Program Administrator before being accepted.

If we have questions you may be contacted to
clarify.
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Supplier Home

Orders

Profile Management

General

Gompany Profile

Organization

Address Book

Contact Directory

Business Classifications
Product & Services

Payment & Invoicing

Surveys

Shipments  Finance  Product

Address Book

NEW BUSSES
PURCHASE
REMIT 2 (EFT)

Testing Supplier Site

:ge Supplier Broker

Address Details
Gillg Aftermarket Parts

5072 Eden Landing Road
HAYWARD, CA 94545
451 DISCOVERY DRIVE
LIVERMORE, CA 04551

P O BOX 45569

SAN FRANCISCO, CA 90568
P 0 BOX 45569
SAN FRANCISCO, CA 94145-0560
Test Upgrade
St Louis, MO

Country ~

United States

United States
United States
United States

United States

You can also create a new Address.
Click on the Create button.
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Status -~

Current

Current

Current

Current

Current

Update

V4
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Remove
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Administration: Profiis Management: Address Book >

Create Address

* Indicates required fiekd

Caneel  Save

Supplier Mame  GILLIG LLC Supplisr Number 6252
tod 5 Phone Area C:
* Address Name Phone Numboe
* Address Line 1 Fax Area Code
Address Line 2 Fax Number
Address Line 3 Email Address

[ Purchasing Adaress

1 Add
= [] RFQ Oriy Address
Pastal Codo
Address Purpose
-
Purpose Remove

No resulls found

A new address template will
appear.
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Supplier Mame  GILLIGLLC
wy  Unied States
ve Test Address 2
123 Main S1

Adaress Line 2

Address Line 3

Address Line 4
city st
County
State MO[¥
Postal Code 3101

Address Purpose

+
Purposa
Mo results found

Remove

Page 88

Cancel

Supplier Number 6642

Phone Arsa Code 314
Phy bor 5555555

Fax Number
Email Address

) Purchasing Asdress
Payment Address
RFQ Oniy Aderess

Complete the information; all
fields with a * are mandatory
fields. A purpose for the address
was selected and a note explaining
the use of the site was entered.

Click on Save. You will receive a
confirmation screen.

Save




SECTION NINE: Purchase Orders

Viewing your Purchase Orders

BI-STATE . .
\g LA TIEN ) i Supplier Portal

[ RWB Help

Supplier Home ~ Orders  Shipments  Finance Product Administration =~ Assessments Manage Supplier Broker

Profile Management

General
Organization Name  GILLIG LLC
Supplier Number 6882
Alias
Parent Supplier Name
Parent Supplier Number

Company Profile
Organization
Address Book
Contact Directory Attachment:
Business Classificalions  ggarch
Product & Services Note that the search is case

Title

Fayment & Invoici
ayment & Invelcing ) Show More Search Options

Surveys

Go to your Home Page.

To view your BSD Purchase Orders
click on the Orders tab
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DUNS Number
Tax Registration Number
Taxpayer ID

Country of Tax Registration



Supplier Home | Orders | Shpments Finance Product  Adminsirasion  Ass:

Manage Supplier Broker

Putchase Orders | Agreements | View Requests | Purchase History | Wod Delverable:
Purchase Orders Multiple PO Change  Export
Views

View Al Purchase Orders v Go ed Search

Select Ordor:  Acknowledge | Request Cancellotion Request Changes  View Change History | | +++ Rows 11075

Sel... PO Number Rev OperatingUnit  DocumentType  Description Order Date Buyer Cumency Amount  Status  Change Request Status A ttachments
e o BSDAUSAOU  SimdmaPO . VD M e ~
25050 0 BSDAUSAOU  Standesd FO REQI0915, LINES 002 AHD 003 uso 1852 S
0 BSDAUSAOU  Standesd PO uso 1352000 S
4571 0  BSDAUSAOU  Standard PO uso 1273, g
o BSOAUSAOU  StndmdFO FQ#7167 GUOTE EXPIRES 1114 TEM 8001.002.003 For. El uso 1236148 Cissd P
w28 0 BSDAUSAOU  Standard PO Haward, Bry uso 1484000 Closa S
6970 0 BSDAUSAOU  Standard PO oward, Bryan L uso 167052 S
e o BSOAUSAOU  Smmdmaro I—— uso P
- ' e All POs issued to you since 2004 will display.

. You can sort the data by Order Date by clicking on the column
T s wsse|  header. Clicking a second time on the column header will reverse

mareee wss) the sequence of the sort.

Because of data conversion issues when BSD went to Oracle, some
POs will have no Order Date. These will appear at the top of the
list when displaying most recent first. Scroll down until the Order
Date field populates with current purchase orders.

By clicking on the Export button you can view the list in an Excel
spreadsheet format. When you Export it transfers all pages, not
just the displayed page.

You can display detail of both open and closed purchase
orders. To display a purchase order click on the PO Number.
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Supplier Home  Orders | Shipments  Fi

Purchase Orders

Onders: Purct

o

Agreements

View Requests

Proguct  Administraion A

Purchase Histary

Manage Suppler Bioker

Work Canfimmatians | RFQ | Deliverables

Standard Purchase Order: 21990, 0 (Total USD 10,204.00)

Currency= USD

Order Information

General

Total
Supplier
Supplier Site
Supplier Contact
Address.

Buyer
Order Date

Description

status

Note 10 Suppiler
Operating Unit
Sourcing Document
‘Supplier Order Number

Attacnments

PO Details

‘Shaw Al Datails | Hide All Detaks
Details Line a. Type
» 1 Gonds

1020400
GLLGLLE
AFTERMARKET PAR

Gillig Aflermarkat Parts
25472 Eden Landing

Road
HAYWARD, CA 84545
Howard, Bayan L

Closea

B5DA_USA_OU

0

ltem/Job
0449988

Summary
Total 10,206 00
Payment Terms  Net 30 Received 1023400
Carrier Invoiced 1020406
OB DEST Paymont Status Px
Freight Terms  Paid

Terms and Conditions

Shipping Control
Ship-To Address
Address 3300 Spruce Street
Saint Lovis, MO 63103
Bill-To Address

Address PO Bax 149
Saint Lovis. MO 63188

Supplier Item
VOITH KIT #2 (TRANS)

Description
KIT VOITH 3E DIFF 4 (SPECIAL KIT)

At the top of the displayed screen will be
the purchase order head information
and a summary.
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Price
10204

Amount Status
10.204.00 Chosed

Actions. View Change History

Attachments

Go




Supplier Home  Orders | Shipments  Fi

Purchase Orders

Onders: Purch

Agroements

View Requests

Proguct  Administraion A

Purchase Histary

Manage Suppler Bioker

Work Canfimmatians | RFQ | Deliverables

o
Standard Purchase Order: 21990, 0 (Total USD 10,204.00)

Cumency= USD

Order Information

General

Total
Supplier
Supplier Site
Supplier Contact
Address.

Buyer
Order Date

Description

status

Note 10 Suppiler
Operating Unit
Sourcing Document
‘Supplier Order Number
Anachments

PO Details

‘Shaw Al Datails | Hide All Detaks
Details Line a Type

» 1

1020400
GLLGLLE
AFTERMARKET PAR

Gillig Aflermarkat Parts

25972 Eden Landing
Road

HAYWARD, CA 84545
Howard, Bayan L

Closea

B5DA_USA_OU

P

ltem/Job
0449988

Summary
Total 10,206 00
Recerved

Terms and Conditions

Poyment Terms  Het 30
Carrier nvoiced
FOB DEST Payment Status Pxd
Freight Terms  Paid
Shipping Control

Ship-To Address

Address 3300 Spruce Strest
Saint Louis, MO 63103
Bill-To Address

Address PO Bax 149
Saint Lovis. MO 63188

Supplier Item
VOITH KIT #2 (TRANS)

Description uom
KIT VOITH 3€ DIFF 4 (SPECIAL KIT) a

The purchase order lines display when
you scroll down.

Click on Show All Details to view line
information.
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Price
10204

Amount Status
10.204.00 Chosed

Actions. View Change History

Attachments

Go




Standard Purchase Order: 21990, 0 (Total USD 10,204.00)

Curiency= USD
Order Information
General
Total
Supplier

Note 10 Supplier
Opesating Unit
sourcing Document
Supplier Order Number

Attachments.

PO Details

‘Show All Detais | Hide A8 Dotaits

1020400
GILUGLLE
AFTERMARKET PAR

Gilig ANermarnke!t Pans
25972 Eden Landing
toad

HAYWARD, CA 84545
Howard, Bayan L

Ciosea

BSDA_USA_DU

I

Details Line o Type Itemidob
4 1 Gands 0445598
Shipments
Shipment Ship-To Location

1

Table Diagnostics

Retum Io Orders: Purchase Orders

Ordered

Terms and Conditions Summary =
Payment Terms Net 30 Received
Carior Invoiced
FOB DEST Paymeat Status
Freight Tems Paid
Shipping Control

Ship-To Address
Address 3300 Spruce Sirest
Saint Louis, MO 63103
Bill-To Address

Address PO Box 1348
Saint Lous, MO 63168

Supplior Item Description uom Prico
VOITH KIT #2 (TRANS) KIT VOITH 3E DIFF 4 (SPECIAL KIT) Kit 10 1020 4
ary Amount N
Promised Date Need By Date Payment Status
Rocoived  lwoiced  Ordored  Roceived  Invoiced Y o
10 " 000 10,204 00 16-u+2008 000000 03202002 000000 Paia

The line details display; click on Return to
Orders: Purchase Orders to return to your
PO list.
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Actions View Change History [v] | Go || Export
Amount Status Attachments Reason
10.204.00 Closed
Status Split Attachments
Closed
Disgnostic Console
Actions View Change History [¥] | 6o || Export



Standard Purchase Order: 21990, 0 (Total USD 10,204.00)

Currency= USD

Order Information

General Terms and Conditions

Total 1020400 Payment Terms  Net 30
Supplier GILLIG LLC Carmier

Supplier Site  AFTERMARKET PAR
Supplier Contact
Address

Ship-To Address

Address 3300

Bill-To Address

Note to Supplier

Operating Unit  BSDA_USA_OU
Sourcing Document
Supplier Order Number

Atachments  SED

PO Details

Address PO Box

Summary
Total 1020400
Received 1020406
invorced
Payment Status. Pac

There are additional views you can select. In the Actions Box use
the pull down menu, select an option and click on the Go button.
You can view the printed purchase order, see receipts, invoices
and payments.

We are not currently using the Shipments option.

Actions
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Requesting a Changeon a Purchase Order

You can request a change in a purchase order issued to you. You can only request changes on open
purchase orders and open lines within that purchase order.

Home

Navigator
Personalize

» Em BSD iSupplier Full Access wio Bank
» Em BSD Solicitations

To make changes click BSD
iSupplier Full Access w/o
bank
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Supplier Home  Oiders  Shigments  Finance Product  Administaton Assessments  Manage Suppier Broker

Search PO Number v

| Notifications

Subject

BSDA_USA_DU - Standard Purchase Order 712600 requires your acceglance
BSDA_USA_OU - Standard Purchase Order 71254,0 requites your acceplance

‘Table Diagnostics.

LL Orders At A Glance

PO Number
8464470
64644
6450724
4sor
71261

6o

Date =~
04-Aug-2021 13:46.03
03-Aug-2021 143129

Description Order Date
Blankel Agreement Thiu 6/1/21 054092021 0746:42
Blanket Agresment Thru 6/1/21 05-AUg-2021 07:36:04

Gilg Blankel PO
Gilig Blanket PO
UPG122 Ack Test 2

04-AUg-2021 155921
04-Aug-2021 155416
04-Aug-2021 144105

Click on the PO which you

would like to change. Note
that only the 5 most recent
PO’s will show on this page
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Full List

Full List

Planning
Orders

- Adreements

- Purchase Orders

- Purchase History

Shipments

- Deswvery Schadules
- Overdue Receipts
Receipts

- Receipts

- Retums

- On-Time Perlormance
Invoices

+ Payments

To find other PO’s click on
the Full List Button




Suppier Home | Orders | Shipments
Purchase Orders | Agreements
Purchase Orders

Views

View Al Purchase Orders

Select Order:  Acknowledge  Request Cancellation  RequestChanges  View Change History | |
Sel... POMNumber .  Rev Operating Unit

O 2z ]
O 2 ]
O 2268 ]
O 230 ]
O 2208 o
O 2287 0
O 21990 a
O 23881 o
O um a
O 23828 a
O 2382 a
O 230w a
O 2585 a
O 2sm a
O 28m o

Financs  Product Adminisiration  Assessments  Manage Supplisr Broker

View Requests

BSDA_USA_OU
BSDA_USA_OU
BSDA_USA_OU
BSDA_USA_OU
BSDA_USA_OU
BSDA_USA_OU
BSDA_USA_OU
BSDA_USA_OU
BSDA_USA_OU
BSDA_USA_OU
BSDA_USA_OU
BSDA_USA_OU
BSDA_USA_OU
BSDA_USA_OU

BSDA_USA_OU

Purchass Histary

¥ 6o

Document Type
Stanaara PO
Stanaarg PO
Stanaard PO
Standard PO
Stangard PO
Standard PO
Standard PO
Standard PO
Standard PO
Standard PO
Standard PO
Standard PO
Standard PO
Standard PO

Stangard PO

Work Confrmations  RFQ | Dedverables

Description

RFO10163 LU10-64-02 WHEEL LIFT COMPLETE ASSY

RFO10315, LINES 002 AND 003

Order Date <

Buy

Howard, Bryan L

Currency

uso

Amount
1159746

This screen will bring up all
other PO’s. To search for a

certain PO click the

Advance Search Button.
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Howard, Bryan L
Balduin, Deborah A
Howard, Bryan L

Howard, Bryan L

uso

uso

uso

uso

314887
10852
1382000

1257352

Closed

Closed

Closed

Multiple PO Change || Export

Advanced Search

Rows 11075
Attachments

ALY



Supplier Home  Orders  Shipments Fmance Product  Administation Assessments  Manage Suppier Broker
Purchase Orders | Agresments  View Requests | Puichass bistory | Wiork Confirmations  RFQ | Deliverabies

Purchase Orders

Multiple PO Change | Export
Advanced Search

Speciy parameters and walues to filer the data that is displayed in your results sel

Views
Match @ AN Any
PO Number Is x
Document Type s 3
Order Date s Y
Buyer is Q,
Go  Clear Add Another Buyer ~] Add
Select Order:  Acknowedge \(Request Cancellation _Request Changes  View Change History | | v+ Rows 11075
Sal... PO Number Rev ngUnit  DocumentType  Description Order Date = Buyer
2123 o s U StandardPO

Curency Amount  Status  Change Request Status

Acknowledge By Auachments
Haward, Bryan L usp 1159746 Closed

~

Enter the PO number in the
search field and click on Go.
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Supplier Home | Orders | Shipments Finance Froduct Adminisiiaon Assessmenls  Manage Suppber Broker

Purchase Orders

Apreements | View Reguests | Purchase History | Wark Confrmations | RFQ | Deliersbles

Purchase Orders Multiple PO Change  Export
Advanced Search
‘Speciy parameters and values to fites the data thal ks displayed In your results sel
Maich @ Al O) Amy
PO Numbor is
Document Type 15

Order Date s
Buyer is

Go  Clear Add Anather Buyer [v] Add
Select Order: | Acknowledge  Request Cancellation  Request Changes
Select PO Number - Rev  Operating Unit

54360 0 BSDAUSA OU sal

View Change History | | =
ument Type Description Order Dato -
RFQ 103780

Buyer Cumency  Amount  Statws  Changs Request Status Acknowladge By Attachmants
02:Nov-2016 14:46:58 Schneider, Pamsla $ usp 5.3 Ciosed

Click into the Select circle and then click
the Request Changes button.
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Supplier Home ~ Orders | Shipments Finance Produd Adminishiaion Assessments Manage Supglier Broker
Purchase Orders | Agreements | View Requests | Puichase History | Work Confiomations | RFQ | Deliverables

Orgers: Purchase Qroers >
Request Changes for Standard Purchase Order : 71260,0 (Total USD 75,000.00) Concel | Save Submil Export Actions Cancel Enlire Order [w] Go
Curency-UsD

4 Order Information

General Information Terms and Conditions O Related Information
Recepts.
Total 75,0000 Payment Temms  Net 20 .
Supplier  GILLIG LLC Cartier
Supplier Site AFTERMARKET FAR F0B DEST Fayments
Address Gl Afermarit Parts Frelght Tems  Prepasd
25672 Eden Landng Road Stipping Control

HAYWARD, CA 84545
Buyer Gates, Carol Rense
Order Date  04-Aug-2021 1341:09 Address 3300 Spruce Strest
Description  UPG122 Ak Test 1 Saint Louis, MO 63103
Status  Open
Wotn o Suvpller - Acctotance needed by §5-

Ship-To Address

Bill-To Address

Address PO Bax 270330
Organization BSDA_USA_OU B8 -invoicos@dataserv-sil com
‘Supgier Order Number — St Louis, MO 63127
Attachments None

PO Details

@TIP You can cancel the entire order of speciic ines

ol aline. To spit dates, chck the spi ine icon of he desirad row and then make changes.

Show AR Hide Al

Details Line Type ltemidob Item Revision Supplier ltem Deseription UOM  Qty Price  Amount Note to Supplier Contractor Name Status  Global Agreement Supplier Config ID Attachments  Reason
P41 Gonds  0447es3 HE4.130414 Shaft Ingut (H64.130414) Esch 175000 75.000.00 Open S
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Siphe o Ordrs Shemers Frame P Admnrien Awssren Vansgs Sicpie B

ey | Agreemects | Voew Riumsts | Purchase Wakcry | Work Confrmations | RFQ | Daiveraien

Changes for Standard Purchase Order : 712600 (Total USD 75,000.00)

4 Order Information

General Infarmation Terma and Conditions. 9 Related information
Rasapts

Fapment Tems  Het 30 [
[

Cancel Save | Submit Eaport Acsems Cancel Bt Orier (%] G

- Pamarts
Frvight Teems, Freseed
stapping Control
Ship-To Address
Address 3300 Senuce Sreat
[ p——
BillTo Address
Addess PO B 770390
B mcen Grmasars ot e
PY—
PO Details
1P Yeus 2o canced th ereie crser o sparse s
1P Gtk o ma Shess i o spta tna s s 1 st o
Details Line  Type  lemioh [ Suppber e Dmscription uom L Amount Note ta Supplier Eantractor Name Satus  Globa Agresment Supplier Config 10 Attachments  Resson
. i St g 84 130814) Exen v rsen 500000 Open
vomied Dl Mesd-By Data Supp Discoust (%} Status  Attachments Spht Resson et
am0 msapazimon acospma £ v

e 0 thosa (hat have e subitind above, you can spesity them hare

If you would like to
request shipment changes
click the arrow under
Details

On this screen you can input your
Supplier Order Number. You can also
make changes to Supplier Item, Price
and give a reason. There is also an
Additional Change Request box for any
comments you would like to make
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Siphe o Ordrs Shemers Frame P Admnrien Awssren Vansgs Sicpie B

Parchase Orders | Agresmeris | Viem Remsin | Pumchase Hisicry | Werk Corfrmmtions | RFQ) | Deeratien

e Purshase Crdas >

Request Changes for Standard Purchase Order : 71260,0 {Total USD 75,000.00)

CumncyUs0

4 Order Information
Goneral Information Torms and Conditions

Fapment Tems  Het 30
[

D Related information
Rasapts

i [
Feight Tema, Proped
Stoppng Convet
Ship-To Addreas
order Adiress 3300 Sonee St
Do Sart Lo, w10
e Ceen Bill-To Address
e o Syl Accmpancnesond 5
. . Ao POz
[y S5 i s
Sapsbo Orctr Numbser e
M
PO Details.
20 e erre e o st s
7 Cack o S ek Tospmanas s i s
Owtis Lne  Type  lemideb  llm Revini Supier tem Omcripton UM G Prer  Amown Mot o Supsier Contctor Name St Globat Agrerment
G oumss s 00 Shat o e 50818y e 1 e ssemco e
Shipments
Shipment hip-Ta Location Prce Guantty Aaceivad e Wesdoyome Biscouet ) Stbas Aachmants 3git Russon  Acion
T o o om0 wagazme & Po— 2 0

you hat

sk, you can spesity them hure

This will allow you to Change the
Quantity Ordered, Promised Date, Split
the delivery. Note that there is also an
additional Reason and Action Drop
Down for shipments.
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PO Details

@ TIP You can cancel he entre orger of SpECiNc ines.
Show AN Hige A1

@TIP Clck on ihe Show ink I view shipment detil ofa ine. To sgi a line nlo mulile Selvey dales, cickthe 3pll e icon of e desired rov and I

on make cha
Dewils Line Type  hamidob

anges
tem Revision  Supplier hem Description UOM Oty Prica  Amount Note to Supplier Contractor Name Status  Global Agresment Supplier Config ID Attachments  Reason

4 1 Gows Ty HE4. 130414 Shaft Input (64 130418)  Each 1 75000 7500000 open

Shipments.

Shipment Ship-To Location Quantity Ordered Price Quantity Received Amount Received Amount Promised Date

1 Cenral 1 75000 000 05-AUG-20210000
2 Central 0
Table Diagnostics

2T Aup 20211513 5

Additional Change Requests

Need-By Date Supplier Order Line Discount (%) Stan Effective Date End Effective Date Status  Attachments Split Reason

Action
Accepted v
o more Changes in addilion 1o ose thal have been subMitled above, you can Specify
Adai
Diagnostic Console
Return to Orders: Purchase Orders Cancel | Save | Submit  Export Actions Cancel Entire Order [v] | Go

Note on this example that the quantity
was split due to backorders and a new
promised date was entered.

When all your changes
are made click Submit

The Buyer will be automatically notified of your requested changes.
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Supplier Home | Orders @ Shipments Finance Product Administration Assessments Manage Supplier Broker

Purchase Orders Agreements | View Requests Purchase History | Work Confirmations RFQ Deliverables

Orders: Purchase Orders =
Change Order Confirmation

Change Request for Purchase Order 71260 has been submitted for approval.

Return to Purchase Order Summary

You will receive a confirmation page and a notification
will have been to the buyer informing them of your
requested change.

CHANGE REQUESTS ARE NOT VALID UNTIL THE
ACCEPTS THEM!
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SECTION TENHow to View Payment Information

Home

Navigator
Personalize

» Bm BSD iSupplier Full Access wio Bank
» Em BSD Solicitations

To inquire about payment information choose
BSD iSupplier Full Access w/o Bank. This will take
you to the iSupplier Portal Home page.
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Supplier Home | Owders  Shipments  Finance

Search PO Number  []

Notifications

Subject

Product  Administiabion  Assessments

Go

BSDA_USA_OU - Standard Purchase Ordes 71254,0 requires your acceptance

Table Diagnostics

LL Orders At A Glance

PO Number
6464478
81644
6450724
64507

71261

Description
Blanke! Agreement Thiu 61121
Blankat Agreement Thru 611721
Gilig Blanke! PO

Gilkg Blankst PO

UPG1Z2 Ack Test2

Manage Suppler Broker

Date
03-Aug-2021 143128

Order Date.

05-AUG-3021 07 4642
05-Aug-2021 07 3504
04-Aug-2021 155921
04-Aug-2021 15:54:16
04-AUG-021 144105

Click on Payments.

Full List

Full List
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Planning
Orders.

- Agreements
- Purchase Oroers

- Purchas History
Shipments

- Delivery Schedules

- Ovardus Receipts
Receipts

- Recepe

+ Relums

- On-Time Perfomance
Invoices

+ Ivoices

Payments

- Paymer



Supplier Home >

View Payments

Simple Search

View Payments

Note that the search is case insensilive

Payment Number
Invoice Number
PO Humber

Release Humber

Payment
No search conducted

Remit 1o Supplier

Assessments  Manage Supplier Brokes

Status
Payment Amount From To
Payment Date From % To

Remit.to Supplier Sits

Payment Date Currency Amount Method Status

There are several ways to search for a
payment. We are going to search for a
payment using a purchase order
number. Enter the BSD purchase order
number in the appropriate field.
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Status Date

Bank Account

Invoice

Export

Atvanced Search

PO Number



Suppler Home =
View Payments
Simple Search
Note thal the search is ease isensiive
Payment Number
Invoice Number
PO Numbor 49384

Release Humber

Go  Clear

Remit-to Supplier Sita
REMIT (EFT)

Payment Remitto Supplier
211470 GILLIGLLG

208061 GILLIG LLC
GILLIG LLC A
GILLIG LLC
GILLIG LLC A
208705 GILLIG LG A

Status

Payment Amount From To
Payment Date From 1) ® To

Payment Date v Currency Amount Method Status Status Date
uso 70,566.76 Elecironic Reconcied 20Feb-2016

uso 30,750.72 Electionic Reconcled 134an2017

uso 576 050ec:2018

uso 30-Hov-2016

uso 280012015

uso Reconcied 262015

Bank Account
AP EFTPNC

AP EFT- Bank Of America
AP EFT- Bank OI A

AP EFT-Bank C
AP EFT- Ban
AP EFT- Bank O1 America

As this purchase order has several payments, all
are displayed. Any data displayed in blue type
with an underline contains a link to view
additional information. Click on the link to
display this information.

To query additional records clear your purchase
order entry and enter another search.
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Invoice
Mullipis

Munipie
Muliple
Mutipie
Muiple
Muliple

Export

Advanced Ssarch

PO Number
Mullipie
Muttipie
Mullipie:
Muttipie
Mullipie:
Muttipie



Supplier Home  Orders  Shigments Finance Product  Administisbion

ments

Search PO Mumber ~] Go

Notifications

Subject
BSOA_USA_OU - Standard Purchase Order 7125401 our acceptance

Table Diagnostics

LL Orders At A Glance

PO Number Description
6454478 Blanket Agreement Thiu 6

664 Blanket Agreement Thu 613
6450724 Gl Blanket PO

Gillg Blankst PO

71261 UPG122 Ack Test 2

Manage Suppler Broker

Date
03-Aug-2021 143128

Order Date.

05-AUG-3021 07 4642
05-Aug 2021 07 3604
04-Aug-2021 155921
04-Aug-2021 15:54:16
04-AUG-021 144105

You can also get to the same
search screen by clicking on
the Finance tab at the top of
the screen.
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Full List

Full List

Planning
Orders

- Agreements

- Purchase Oroers
- Purchas History
Shipments

Schedules

- o
Receipts

- Recspts

Invoices
- Invaices
Payments



Suppiier Home  Orders  Shipments  Finance | Product

Viewinvoices  View Payments

View Invoices
Simple Search
Invoice Number
PO Number
Release Number

Payment Number
Invoice Status

Invoice.
N search conducted

Go  Cloar

Invoice Date

Administraon A

ents  Manags Supplier Broker

Payment Status v
Invoice Amount From To
Amount Due From To
Wvoice Date From

Due Date From  (26-4ug To

Type  Cumency Amount  Due Status On Hold PO Number Receipt

This screen gives you additional
search criteria as well as the
option of Advance Search.

Payment Status
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Payment

Scheduled Payments

Export

Advanced Search

Attachments



Supplier Home  Orders

View Invoices
Fimance: View Invoic

View Invoices

Advanced Search

Invoice Number s
Invoice Date s
PO Number is

Payment Number iz

Go | Clear

Invoice
No search conaucted.

lew Fayments

Swpments Finance Producl Administrabon  Assessments  Manage Supplier Broker

ountDue (V] ASd

Type  Curency Amount  Due Status On Hold PO Number Receipt Payment Status Payment

Scheduled Payments

The Advance Search allows you to set search criteria when
you are not certain of the exact data. You have the ability to
enter partial invoice numbers, partial purchase order
numbers, etc. to assist your search. It is not mandatory that
you enter something in each field, however the more you
narrow your search the faster the results will display.
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Export

Simple Search

Anachments



Supplier Home  Orders  Shpments  Finance | Producl  Adminisiraion  Assessments

View Invoices

Finance
View

Advanced Search

Match  ® Al O Ay

Invoice Number s

Clear

Invoice
No search conducted

Table Diagnostics

Add Another

Invoice Date

Manage Supplier Broker

Due Status On Hold PO Number Receipt Payment Status Payment

You can further customize you search options by
adding additional criteria. Select your criteria
and click on the Add button to use this in your
search. You may add as many fields as you wish.
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Scheduled Payments

Export

Simple search

Attachments.

Diagnostic Consale



SECTION ELEVEN: VieBSDReceiving Information

Before BSD can process a payment to you a receipt must be performed by the requesting person. You
can view receipts against your purchase orders.

Home

Navigator
Personalize

» Bm BSD iSupplier Full Access wfo Bank
» Em BSD Solicitations

From you Home Page select BSD
iSupplier Full Access w/o Bank to
go to the iSupplier Home Page.
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Supplier Home  Orders  Shipments  Finance  Praduct A

5 Manage Supplier Bioker

Search PO Number  [] G0

Notifications Pranning
Full List ieviaesl
- Agreements
Subject Date = + Purchase Orders
BSDA_USA_OU - Standard Purchase Order 7123 03-Aug-2021 143128 . Purchase History
Shipments

Table Diagnostics - Delivery Schodulas

- Ovordue Recapls
12 orders At A lance Recsipts

- Recepls

Full List

- Retums
PO Number Description Order Date - On-Time Pericmance
64644-78 Blanket Agresment Thiu 6.2 05-ALQ-2021 07:46:42 Invoices
64644 Blanket Agreement Thiu 6/1/21 05-Aug-2021 07 36 04 - Invaices
s4507-24 Gilg Bianket PO 0d-Aug 2021 155021 Payments
450 Gili Blanket PO 0d-Aug-2021 15:54:16 S
71261 UPG1Z2 Ak Test 2 04-Ag-2021 14:41:05

Click on the Receipts link located
on the right, or click on the
Shipments tab at the top of the
screen.
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‘Suppiier

Delivery Schedules

Delivery Schedules

Simple Search
Organization rem Number
PO Number Ship-To Location
Supplier tom Promised Date
tiem Description Meed.By Date (26
Go
hem Description UOM  Quantity Ordered Quantity Received

Organization PO Number

Mo search conducted.

Ship-To Location Carrier  Item Number

If you enter through the Shipments tab,

You can then enter the purchase order

make sure you select the Receipts section.

number in the search field and click on Go.
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Supplier Canfig ID

Supplier  Supplier Location

Promised Date

Advanced Search

Need Oy Date



View Receipts

Simple Search

Recaipt Number
PO Number 49364

Release Number

Shipment Number
Shipped Diate

Go  Clear
Recaipt = Creation Date Organization
182 02-FED-2018 125840 c

133076

132278 c

132113 Central
123682 05-0ck-2015 10:02:44 Cenral
121528 07-Jul-2015 111530 cenval

Organization
tem Number

Shipment Shipped Date Packing Slip Containers WaybillAirbill Freight Carrier Bill of Lading
B141658
30211344
30199003
WigTTET
128362
8128054

This purchase order has several receipts, all of
which displayed. Any data displayed in blue type
with an underline contains a link to view
additional information. Click on the link to
display this information.

To query additional records clear your purchase
order entry and enter another search.
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Invoice

0282464
40280253
40156101
0131888

Export

Advanced Sesrch

Anachments



‘Shipments: Receipts >

Receipt: 141632

Creation Date
Organization
Supplier

Supplier Site
Shipment Number
Shipment Date

Receipt Transactions

Recelpt Date Promised Date .. Need-By Date Performance PO Number . Line Shipment lem/Job . Description UOM Ordered Returned Net Received Accepted Defects Location Attachments LPNILotSerlal Involce -
02-Feb-2015 12.59:04 19-Jan-2018 D0-00:00 19-Jan-2018 00:00:00 Late 493045 1oz 0880180 ALTERNATOR EMP POWER 450 (USE RE8010) Each 2 2 20 Central
02-Feb-2016 12,5904 19-Jan-2018 D0-00.00 19-Jan-2018 00:00.00 Late 493045 o 0080180 ALTERNATOR EMP POWER 450 (USE RB8010) Each 10 10 0.0 Central 40422075

02-Feb-2018 12:59:40 Packing Ship 6141668
Contral Containers
GLUGLLE WayDALARDIN
PURCHASE Freight Carmier

Bill of Lading
Attachmonts  None

This is the receipt detail for receipt
141632. Notes by the receiver (if any)
would be visible here as would return
information. You can click on the Defects
or Returns icon to view their content (if

any).
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SECTION TWELVE BROWSER SETTINGSF@SD® 3 ) 3500, ) %2

If you are not receiving your e-mail notifications or if you are unable to view screens as illustrated in this
manual it may be due to some settings on your Internet Browser. We suggest you try the following
steps before contacting BSD.

Internet Explorer

iSupplier can be run on Mozilla Firefox and Internet Explorer (versions 9 and below). iSupplier will not
run in Internet Explorer 10 unless you are in the Compatibility Mode. If you use Internet Explorer you
can determine what version you are running by clicking on the Microsoft link below:

http://windows.microsoft.com/en-us/internet-explorer/which-version-am-i-using

If you are using Internet Explorer 10 you can learn how to turn on the Compatibility Mode by clicking on
the Microsoft link below:

http://windows.microsoft.com/en-US/internet-explorer/use-compatibility-view#ie=ie-10

Key Browser Settings

Trusted Site It is recommended that the procurement.BSDstlouis.org site be designated as a Trusted
Site. The Trusted Sites” zone should have a Medium Security setting. The following steps can be
performed to designate procurement.BSDstlouis.org as a Trusted Site:
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http://windows.microsoft.com/en-us/internet-explorer/which-version-am-i-using
http://windows.microsoft.com/en-US/internet-explorer/use-compatibility-view#ie=ie-10

Delete browsing history... Ctrl+5Shift+Del
InPrivate Browsing Ctrl+5hift+P
Turn on Tracking Protection

ActiveX Filtering

Fix connection problems...

Reopen last browsing session

Add site to Apps

View downloads Ctrl+]
Windows Defender Smart5creen Filter
Manage media licenses

Manage add-ons

Compatibility View settings

Subscribe to this feed...

Feed discovery

Performance dashboard Ctrl+Shift+ L
F12 Developer Tocols

Report website problems

Internet options

On your tool bar go
to the Tools menu
item and select
Internet Options.
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Internet Options ? >

General Security  Privacy Content Connections Programs — Advanced

Select a zone to view or change security settings.

@ ¢ v O

Internet Local intranet piEi=sk=ii=-] Restricted

sites
Trusted sites
. . ) Sites
This zone contains websites that you
trust not to damage your computer or
your files,
You have websites in this zone, ] ]
el for th Click on the Security tab,
Security level for this zone .
t then click on Trusted
Allowed levels for this zone: Al . . .
) sites. With Trusted sites
Medium o .
- Prompts before downloading potentially unsafe highlighted, click on the
[ content Sites button.

- Unsigned ActiveX controls will not be downloaded

Enable Protected Mode (requires restarting Internet Explorer)

Custom level... Default level

Reset all zones to default level

@ Some settings are managed by your system administrator,

Cancel Apply
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r ™
Trusted sites - —— ﬁ

You can add and remove websites from this zone. All websites in
S this zone will use the zone's security settings.

Add this website to the zone:
Add

Websites: J

Remdy

Require server verification (https:) for all sites in this zone

Enter
https://procurement.bistatedev.org.

Click on the “Add” button. Verify that
correct e-mail address is entered then
click close

Close
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HTTP 1.1/Keep Alive

Users should have the HTTP 1.1/Keep Alive option enabled. To set this option, perform the
following:

Delete browsing history... Ctrl+Shift+Del
InPrivate Browsing Ctrl+Shift+P
Turn on Tracking Protection

ActiveX Filtering

Fix connection problems...

Reopen last browsing session

Add site to Apps

Yiew downloads Ctrl+)
Windows Defender SmartScreen Filter ¥
Manage media licenses

Manage add-ons
Compatibility View settings
Subscribe to this feed...
Feed discovery

Performance dashboard Ctrl+Shift+ LU
F12 Developer Tools

Report website problems

Internet options On your tool bar go
to the Tools menu

item and select
Internet Options.
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Internet Options ?

General

Security  Privacy Content Connections Programs Advanced

Settings

L4

L}

IUse Passive FTP (for firewall and D5SL modem compatibility
IUse smooth scrolling

HTTP settings

Use HTTP 1.1

IUse HTTP 1.1 through proxy connections

Use HTTP2

[=7] International®

] always show encoded addresses

[] send IDM server names for Intranet URLs

Send IDM server names for non-Intranet URLs

Send URL path as UTF-8

] send UTF-2 query strings for Intranet URLs

] send UTF-8 query strings for non-Intranet URLs

[+ Show Motification bar for encoded addresses w7

X

*Takes effect after you restart your computer

Restore advanced settings

Reset Internet Explorer settings

Resets Internet Explorer's settings to their default

Reset...

conditian.

You should only use this if your browser is in an unusable state.

Concel || s

Click on the Advanced tab, then
scroll through the list of options
until the HTTP 1.1 settings section is
reached. Verify that there is a check
mark in the box (X ) next to Use
HTTP 1.1, Use HTTP 1.1 through
proxy connections settings, and Use
HTTP2. If not, click on the box next
to the setting, and then click on the
Apply button.
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Page Versions

To ensure that the most current data is being viewed, you should configure the browser to check for
newer versions of stored pages every time the webpage is visited.

Delete browsing history... Ctrl+Shift+Del
InPrivate Browsing Ctrl+Shift+P
Turn on Tracking Protection

ActiveX Filtering

Fix connection problems...

Reopen last browsing session

Add site to Apps

Wiew downloads Ctrl+]
Windows Defender SmartScreen Filter >
Manage media licenses

Manage add-ons

Compatibility View settings

Subscribe to this feed...

Feed discovery On your tool bar go
Performance dashboard Ctrl+ Shift+L to the Tools menu
item and select
Internet Options.

F12 Developer Tools

Report website problems

Internet options
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Internet Options ? *

General Security  Privacy Content Connections Programs Advanced

Home page
l/} To create home page tabs, type each address on its own line,
= |

/metroweb)

Use current Ise default Use new tab

Startup

Start with tabs from the last session

Start with home page

Tabs
Change how webpages are displayed in tabs. Tabs

On the General tab, click

Browsing history on the Settings button in

Delete temparary files, history, cookies, saved passwords, and web
form information.

the Browsing history

section
[ ]Delete browsing histary on exit

Delete... Settings

Appearance

Colors Languages Fonts Accessibility

ﬁ Some settings are managed by your system administrator,

Cancel Apply
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Website Data Settings

Temporary Internet Files  History  Caches and databases

Internet Explorer stores copies of webpages, images, and media
for faster viewing later.

Chedk for newer versions of stored pages:

| Select the Every time | visit the

(®) Every time I visit the webpage
O Every time I start Internet Explorer
) Automatically
O Mewver
Disk space to use (3-1024MB) 330 k2
(Recommended: 50-250MB)

Current location:

C:WUsers\ddarmstrong\AppData\Local\MicrosoftiWindowsh,
INetCachel,

Move folder... View objects View files

Cancel
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Optional Browser Settings

Pop-up Windows: When using Internet Explorer 7 or higher, Web based list of values can lose focus. To
regain focus within the pop-up window, the user may have to press “Ctrl & Tab”. To control how the
popup windows are handled, perform the following:

Delete browsing history... Ctrl+Shift+Del
InPrivate Browsing Ctrl+Shift+P
Turn on Tracking Protection

ActiveX Filtering

Fix connection problems...

Reopen last browsing session

Add site to Apps

Yiew downloads Ctrl+]
Windows Defender SmartScreen Filter >
Manage media licenses

Manage add-ons

Compatibility View settings

Subscribe to this feed... On your tool bar go

Feed discovery to the Tools menu

Performance dashboard Ctrl+Shifts item and select
Internet Options.

F12 Developer Tools

Report website problems

Internet options

Page 127



[

ternet Llptions

e

et

General Security Privacy Content Connections Programs Advanced

Home page
l/? To create home page tabs, type each address on its own line.
-
= http://metroweh/
Lse current Use default Lse new tab
Startup

Start with tabs from the last session

Start with home page

Tabs
Change how webpages are displayed in tabs. Tabs

Browsing history On the General tab, click
Delete temporary files, history, cookies, saved passwords, and web on the Tabs button.

form information.

[ ] Delete browsing histary on exit

Delete. .. Settings

Appearance

Colors Languages Fonts Accessibility

ﬁ Some settings are managed by your system administrator,

Ok Cancel Apply
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Tabbed Browsing Settings X

Tabbed Browsing
Warn me when dosing multiple tabs
[ ] Always switch to new tabs when they are created
Show previews for individual tabs in the taskbar®
Enable Tab Groups™®

Open each new tab next to the current tab

[ ] open only the first home page when Internet Explorer starts
When a new tab is opened, open;
The new tab page with my news feed -~

When a pop-up is encountered:
{J Let Internet Explorer dedde how pop-ups should o

CI Always open pop-ups in @ new window

Select the Always
Open Pop-Upsina
New Tab radio
button, and then
click on the OK
button.

(®) Always open pop-ups in a new tab
Open links from other programs in:

() & new window

(®) A new tab in the current window

(i The current tab or window

* Takes effect after you restart your computer

Restore defaults Cancel
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FREQUENTLY ASKED QUESTIONS

Why am | unabléo log in?
T You must be a registered user. Go to Section Two to review how to become a registered user.

9 Passwords are case sensitive (user names are not). Additionally, if you try unsuccessfully to log
in for 3 times you are locked out and must request a new temporary password.

9 Your user name is always your e-mail address. Make sure when you attempt to log in that you
have correctly entered your user name and if you are requesting a password reset your user
name must be correct. If you have multiple e-mail addresses, check a past notification from BSD
Workflow to see what e-mail address was used when you registered.

2 KSy L 23 Ay L a2YSiAYSa Ol y vl ARATY R\ G0CkaS  yazzif At il S
Notifications.

T You will receive e-mail notifications for either of two reasons. (1) The Buyer specifically invited
you, or (2) At least one item on the solicitation has a NAICS category which you are registered
for.

9 Ifyouareinvited it is stated so in the subject line of the e-mail and the e-mail will ask you to
respond as to whether or not you are going to participate in the solicitation. This solicitation will
appear in your Open Notifications.

1 If the e-mail was sent because of its category the subject says “FYI” instead of “Invited”. You are
not asked to respond about participating and it will not be in your Open Notifications. You can
access it, however, by the link in the e-mail or by searching for it. See Section Three for how to
use the search function.

9 If you are receiving FYI notifications for items you do not sell, we suggest you modify your
Products and Services. See Section Eight for how to do this.
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Menu items don't appear on my screen as they do in the manual? There's a lot of "undefined".

9 Our bidding system is not compatible with Internet Explorer 10 (unless you use the
Compatibility Mode). Any version of Internet Explorer 9 and lower and Mozilla Firefox are
compatible. See Page 115 to see how to determine what version of Internet Explorer you are
using and how to turn on the Compatibility Mode if you are using IE 10.

L SYGSNBR | LINROS Ay | fAYS L RllBeyd érrovntessdge (2 1j dz2
when | want to move to another screen.

1 If youinadvertently entered a price on a line you don’t want to quote and but used your
backspace or space key to delete the price, you will get an error message. You must delete the
price using your delete key and you must also delete the Quote Quantity and the Promise Date
(using your delete key). (These fields populate when you enter anything into the price field.)

Why does the screen sometimes not display when | use the back browser button?

 Insome screens you may use the back browser button but in others it does not work. A better
way to move backwards is to use the links at the top of the window to “back up”. Anything
underlined is a link.

7 7 A A

2 KIG OFy L R2 AT -maihtificgtidns seNnfo @8 bEdRy 3 (KS S

9 Everyone’s e-mail system is different. Many times it’s the spam filter preventing e-mail
notifications from being delivered. If you’ve tried the steps in Section 12 but are still having
problems we recommend that you check with your IT department.
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L ¥ L Qe offitgethowkoyfivorkers canreceive my notifications and create quotes on my behalf?

I We are limited when we invite a supplier to participate in a quote to invite only one person from
a supplier. You can, however, have as many users as you require at your company. It would be
prudent to have at least two people in your organization registered as users. You can request
that an invitation be sent by e-mailing a request to procurement@bistatedev.org. Please give

the e-mail address of the person to be invited as well as the name of your company.

9 That person will have access to view any open solicitation. If you notify our buyers of your
absence they can invite that person instead of you during your absence.

9 If you put an extended absence greeting on your e-mail with substitute contact information, we
receive that and notify the applicable buyer. They can notify your substitute of the pending
solicitation and if they have access they can create a quote.
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10.

QUICK GUIDE TO CREATING QUOTE

If you have a notification e-mail you can access the solicitation by clicking on the link in the e-
mail. If not, log in to https://procurement.metrostlouis.org/OA HTML/AppsLocallLogin.jsp.

From the Navigator page select BSD Solicitations and then Solicitations Home Page. Use the
Search Open Negotiations (by “Number”) to locate the solicitation.

Click on the number of the solicitation you wish to quote.

Go to the Actions box in the upper right corner of the window and using the pull down box
select “Create Quote”.

Accept the Terms and Conditions.

Enter a quote price in each line you are quoting; enter nothing in lines you are not quoting.
The Quote Quantity will default from the Target Quantity but is changeable to a lower number.
The Promise Date defaults from the Requested Date but should be changed if applicable.

You may add notes and/or attachments at the line or header level.

When done, click on the Continue button at the bottom right side of the window.

Click on the Submit button to finish your quote. You will receive a confirmation page with a
unique quote number.
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